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Hacrosimas ocHoBHas mnpodeccuoHanbHas o00pa3oBarenbHas NporpaMMa CpPEIHEro
npodeccruoHanbHOro oOpasoBanus no creruaibioct (naisee — OIIOIT CITO) pa3paborana Ha
OCHOBE  (hefepalbHOIO  TOCYJAapCTBEHHOTO  00Opa3oBaTENBbHOIO  CTAaHAApPTa  CPEAHEro
npodeccuoHaIbHOTO  00pa3oBaHuss 1O  crenuanbHOCTH  46.02.01  JloKyMEeHTallMOHHOE
o0ecrieyeHne yNpaBJICHHUS W apXWBOBEACHUE, yTBepKAeHHOTO [Ipukazom MwuHOOpa3zoBaHuUs
Poccum ot 11.08.2014 Ne 975.

OIIOIT CIIO ompenenser o0beM U COJEpKAaHUE CPEIHEr0 MPOPECCHOHATHHOTO
oOpaszoBanus mo crnenuanbHoctd 46.02.01 JlokyMeHTannOHHOE OOEcIeYeHHe YIpaBICHUS U
apXWBOBEJICHWE,  pe3yJbTaThl  OCBOCHHS  0Opa30BaTENBbHOW  MPOTPaMMBI,  YCIOBHUS
00pa3zoBaTeIbHON JESTEIHHOCTH.

Opranmzanust  paspabotuuk: ['ocymapcTtBeHHoe OrokeTHOE TMPO(dEecCHOHATBEHOE
obOpasoBaTtelibHOE yupexaeHue PecnyOnmuku Anpires: « ADBITEHCKHIN MeIarornyecKuii KOJUIeIK
nM. X. AHapyxaeBay.
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Pazgen 1. O0uue mos1oKeHus

1.1. [losicHuTenpHas 3anucKa

Hacrosimass OIIOIT mo crmerumaneHOocTH 46.02.01 JloKyMEHTAIlMOHHOE 00eCIeYcHHE
VIpaBJICHUSI W apXWBOBEACHUE pa3paboTaHa Ha OCHOBE (eIepalbHOTO TOCYAAPCTBEHHOTO
00pa30BaTEIILHOTO CTAaHAApTa CPEIHETO MPOPECCHOHATBHOTO 00pa30BaHUs M0 CHEIHATBLHOCTH
46.02.01 [loxymeHTallMOHHOE OOECIEYEeHHUE YIPABIECHUS U apXUBOBEJCHHE, YTBEP>KICHHOIO
[Tpukazom I[Ipukazom Muno6pazoBanus Poccun ot 11.08.2014 Ne 975 (manee — ®I'OC CIIO).

OIIOII onpenensieT 00beM U COZIEPIKAHKIE CPETHETO MPOPECCHOHATIBHOTO 00pa30BaHUS IO
cnenuanbHocT 46.02.01 JlokyMeHTanmoHHOe oOecreyeHHue YIpaBieHUs U apXUBOBEICHMUE,
pe3ysbTaThl OCBOCHUSI 00pa30BaTEIbHOM MPOTpaMMBbl, YCIOBHS 00pa30BaTeIbHON A€ATEIbHOCTH.

OIIOII pazpaboTtana yisi peanu3anuu oO0pa3oBaTeILHON MPOTpaMMbl Ha 0a3e OCHOBHOTO
o011ero 00pa3oBaHusL.

OO6pazoBarenpHas mporpaMma, peajimzyeMas Ha 06a3e OCHOBHOTO o0miero oOpa3oBaHus,
pa3pabaThiBaeTCsi 00pa30BaTEIBHOM OpraHm3aliell Ha OCHOBE TpeOOoBaHMI (eaepaTbHOTO
roCyJIapCTBEHHOTO 00pa30BaTeIbHOTO CTaHIapTa cpeaHero oomero oopazoBanus u PI'OC CI1O
¢ yueTtoMm nostyqaeMoi cnenuanbHoct B Hactosiiedn OITOIT CITO.

1.2. HopmatuBHble ocHOBaHus A7 pa3padotku OITOIIL:

— ®epnepanbHblil 3aK0H 0T 29 aexabps 2012 r. Ne 273-D3 «O6 o6pazoBanuu B Poccuiickoit
denepanuny;

— Ilpukaz Munnpocsemennst Poccun ot 08 anpenst 2021 r. Ne 153 «O0 yrBepxkacHUN
[lopsinka pa3paOOTKUM MPUMEPHBIX OCHOBHBIX 00pa3oBaTelIbHBIX MPOrPaMM  CPEAHErO
npodeccruoHaIbHOTO 00pa3oBaHus, MPOBEACHUS UX SKCIIEPTU3bI U BEJCHUSI peecTpa MPUMEPHBIX
OCHOBHBIX 00pa30BaTEIbHBIX MMPOTPAMM CPEAHETO MTPOPECCHOHATIEHOTO 00pa30BaHUs»;

— Ilpukas IIpukazom Muno6pazoanust Poccun ot 11.08.2014 Ne 975 «O06 yTBepx)acHUN
(benepanbHOrO TOCYJapCTBEHHOTO 00pa30BaTEIbHOIO CTAHIAPTa CPETHErO MPOPECCHOHATBHOTO
oOpazoBanusi 1o crenuanbHocTH 46.02.01 JlokymeHTanmoHHOE oOOecleueHrne YIpaBJICHHS
U apXUBOBEJICHUEY;

— [Ipuka3 MunucrepcTBa MPOCBEILICHUS Poccuiickoii ®denepaunn
or 24.08.2022 No 762 «OO6 yrBepxkaenuu Ilopsinka opraHuzanui W OCYLIECTBJICHUS
oOpa3oBaTeNbHON  AEATETBHOCTH MO  OO0pa3oBaTeNbHBIM  MpPOTpaMMaM  CPEIHEro
npodeccuoHaIbHOTO 00pa30BaHUS,

— [Ipukaz Munnpocsemenus Poccuu ot 08 Hosiops 2021 r. Ne 800 «OO6 yrBepxkaeHUun
[Topsinka TpoBedeHHS TOCYJApCTBEHHOW MTOTOBOM aTTecTalud MO 00pa3oBaTeIbHBIM
MporpaMMam CpeiHero mpodeccuoHaIbHOTr0 00pa3oBaHUY;

— ITpuka3 MunoOpnayku Poccun Ne 885, Munnpocsemenust Poccuu Ne 390 ot 5 aBrycra
2020 r. «O mpakTu4yeckoi NoAroToBke ooydaromuxcs» (BMecte ¢ «IloyiosxeHrneM o mpakTHYecKon
MOJITOTOBKE 00yUaroImuXxcs»;

— IIpukaz MunHucTepcTBa Tpyaa M coLMalbHOM 3amuThl Poccuiickoit ®Penepanuu
or 15 mrons 2020 r. Ne 333n (3apeructpupoBaH MuHHCTEpCTBOM IOoCcTMLIMU Poccuiickoi
®enepaumn 15 mronst 2020 1., perucrpammonsbiii  Ne  58957) «O0  yrBepkaeHUH
npodeccrnoHanbHOrO craHaapTa «CrenuanucT Mo OPraHU3alMOHHOMY U JOKYMEHTallMOHHOMY
00eCreyeHnI0 yIpaBIeHHs OpraHu3aluen»;



— [Ipukaz MunHucTepcTBa Tpyda M COLMAIbHOM 3amuTel Poccuiickonn ®Penepanuu
or 18 mapra 2022r1. Ne 140 (3apeructpupoBaH MUHHCTEPCTBOM IOCTULUMU Poccuiickoii
Oeneparmn 21 anpenst 2022 1., peructpanmmoHHbld  Ne  63193) «O06  yrBepkaeHUU
npodeccuoHanbHOro crangapTa «CenuanucT apXxuBay.

—IIpuka3z MunucrepcrBa npocseuieHus: Poccuiickoit @enepanuu ot 14.10.2022 r. Ne 906
«O6 yrBepxnennnu Ilopsiaka 3amofHeHHs, ydYeTa W BBIJAYM JWAIUIOMOB O CpPEIHEM
npoheccHoOHaTFLHOM 00pa30BaHUH U HX TyOJIMKATOBY;

—Jlokxanbueie akTel I BIIOY PA «AIIK nMm. X. ArnpyxaeBa»: Ilonoxenue o pa3paboTku 1
YTBEPKJCHHUSI OCHOBHBIX MpOQeCCHOHAIbHBIX O0Opa3oBaTeNbHBIX Mporpamm; IlosmoxeHue o
TEKYIlleM KOHTPOJIE YCIIEBAEMOCTH U MMPOMEXKYTOUHOM aTTecTtanuu odyyatomuxcs; [Tonoxxenue o
MpaKTUYEeCKOH  MOAroToBke  oOyvaromuxcsi; Ilonmokenme o  mopsiike — MpOBENEHUS
roCyJapCTBEHHOM UTOTOBOM arTecTanuu 1mo oopazoBatesbHbIM mporpammam CII1O.

1.3. [lepeueHs cokparieHuii, ucnoib3yeMbix B Tekcte OITOIT:

OI'OC CIIO — ®enepanbHblil TOCYAAPCTBEHHBIN 00pa30BaTeIbHbINA CTAHAAPT CPEIHErO
npodecCHoHATBHOTO 00pa30BaHMUS;

OIIOII — ocHoBHas TpodeccruoHalIbHas 00pa3oBaTeIbHas IPorpaMma;

OK — o0mire KOMIIETeHITUH;

[IK — npodeccrnonanbHbie KOMIETEHIINH;

JIP — nTMYHOCTHBIE pe3yabTaThl

CT" — connanbHO-TYMaHUTAPHBIN LMK,

OII — obmenpodeccnoHaIbHBIN ITUKIT;

IT — mpodeccrnoHanbHbIIN UK,

MK — MexaucuurimHapHbIil Kypc;

I[IM — npodeccrnoHanbHbIN MOTYIIb;

OII — obmenpodeccrnoHabHAS TUCIUTLINHA;

I'MA — rocynapcTBeHHass UTOrOBasi aTTECTALMS.

Pasznen 2. O0masi xapakTepucTUKA 00pa3oBaTeibHON MPOrpamMMbl

KBanmu¢ukanus, mnpucBamBaeMas BBITYCKHHKaM  00pa30BaTeIbHOM  MPOTPAMMBI:
Crnenpanuct no T0KyMEHTallMOHHOMY OOECIICUCHHIO YITPABJICHUS, apXUBHCT.

[Ipu pa3paboTke 00pa3oBaTEIbHOW MPOrpaMMBI ~ OPraHU3aIMs  YCTaHABIMBACT
HAIPaBJICHHOCTh, KOTOPAsi COOTBETCTBYET CIIEIHAIBHOCTH B LIEJIOM.

[Tonmyuenne 0Opa3oBaHMs MO CIELHATBHOCTH JOIYCKAETCS TOJIBKO B MPO(eccHoHaIbHOM
00pa3oBaTeIbHON OpraHu3aluy Wik 00pa30BaTeIbHON OPraHU3aliy BBICILIETO 00pa30BaHusI.

®opMbl 00yUeHHS: OYHASL.

O0bvem oOpa3oBaTeNbHOM MMpOTrpaMMbl, pealnzyeMoil Ha ©0a3ze cpeaHero ooOuero
oOpazoBanuss 1o kBanudukauuu: CHeuuanucT MO JOKYMEHTAMOHHOMY 00ecredyeHuto
yripaBiieHus1, apXxuBUCT —3402 akajeMHUYECKHX Yaca.

Cpok noisrydeHus 006pa3oBaHus 0 00Opa3oBaTeNbHONW MporpaMMe, peainzyeMoil Ha Oaze
cpeaHero oomiero oOpa3oBaHus no kBanudukanuu: CrHenuanucT Mo JOKyMEHTAMOHHOMY
o0ecrieyeHuIo yrpasieHust, apXuBucT — 1 roa 10 mecsines;

O0beM mporpaMMbl 10 OCBOEHHIO HPOTPAMMBI  CpPEIHEr0 MNpPOQecCHOHATBHOTO
oOpa3oBaHus Ha 6a3e OCHOBHOTO 00111er0 00pa30BaHMsI C OJTHOBPEMEHHBIM MOJIydYE€HUEM CPEIHEr0
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obOmero oOpa3oBanus: 6325 wYacoB akaJeMHYECKMX 4YacoB, CO CPOKOM OOy4eHus
2 rona 10 mecsues.

Paznen 3. XapaRTepnchca HpO(l)CCCI/IOHaJILHOﬁ ACATECJIBHOCTH BBIITYCKHUKA

3.1. O6nacte mnpodeccHOHATLHON IEATEIHHOCTH BBITYCKHUKOB: JCSITEILHOCTh B
CeKpeTapuarax, Clly)K0ax JOKYMEHTAI[MOHHOTO OOecreueHus], KaJpOBhIX CIyk0ax M apXuBax
rOCYyJapCTBEHHBIX OPraHOB M YYPEXKJEHWH, B OpraHax MECTHOTO CaMOYIpaBJICHUS,
HETOCYapCTBEHHBIX OpPTaHU3alMsIX BceX (popM COOCTBEHHOCTH, OOIIECTBEHHBIX OPTaHU3AIMIX
(ydpexaeHusx).

3.2. CoOTBETCTBHE BUJIOB JACATEIHHOCTH MPOPECCHOHATBHBIM MOIYIISIM:

HaumenoBanue BUIO0B ACATCIBbHOCTU HaumenoBanue HpO(l)eCCI/IOHaHBHLIX
MOJyJIer
1 2

Buael nesarensHOCTH

Opranuzanus 10KyMeHTalnoHHoro obecniedenns ynpasiennd u | [IM.01 Opranuzamus
(hYHKITMOHUPOBAHUS OPTaHU3AIIT JIOKYMEHTAIIMOHHOTO 00eCTIeueHUs
ynpaBieHus U GyHKITHNOHUPOBAHHS

OpraHHU3aIuu
Oprasu3aius apXuBHOM U CIIPaBOYHO-MH(POPMALIMOHHOM TIM.02 Opranuzanus apXuBHOU U
pa60TBI 110 IOKYMCHTaM OpraHu3alun CHpaBO‘IHO-PIH(bOpMaHHOHHOﬁ
paboTHI IO JOKYMEHTaM
OpTaHHU3aIHNN

BrimronaeHre paboT 110 OMHOMN HJIH HECKOIBLKUM PO ECCHIM -

paboumnx, MOMKHOCTSM CITYKaITuX

Pasnen 4. Pe3yabTaThl 0CBOeHMsI 00pPa30BaTe/ILHON NPOrPaMMbl

4.1. O0nMe KOMIETEHIINN

Kox komnerenuun DopMyTUPOBKA KOMIIETEHIIUHN

OK'1 [ToHMMATh CYIITHOCTH W COLMATBHYIO 3HAYMMOCTh CBOEH OyayIie mpodeccum,
MPOSIBIIATH K HEH YCTOMYMBBIA HHTEPEC

OK 2 Oprann3oBbIBaTh COOCTBEHHYIO JIEITENFHOCTh, BHIOUPATH THIIOBBIE METOIBI 1
CIOCOOBI BBIIONHEHHS TPOPECCHOHANIBHBIX 3a/1a4, OLICHUBATh UX
3(heKTHBHOCTH U Ka4eCTBO

OK 3 HpI/IHI/IMaTI) peuICHUA B CTAHAAPTHBIX U HCCTAHAAPTHBIX CUTYAllUAX U HECTHU 3a
HHUX OTBETCTBCHHOCTD

OK 4 OcymiecTBIsATh MOMCK M MCIIONIb30BaHUE WH(OpMaIu, HEOOXOAUMOI JIIs
3¢ exkTHBHOrO BBHITIOTHEHUS MTPO(ECCHOHANBHBIX 3a/1a4, TPO(GECCHOHAIBHOTO U
JUYHOCTHOTO Pa3BUTHS

OK 5 Hcnonw3oBaTh HHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTUU B
pohecCoHaTbHOMN A TENEHOCTH




OK 6 PaGotath B xoiekTBe M KOMaH e, 3PPEKTUBHO OOIIATHCS € KOJJIEraMH,

PYKOBOJCTBOM, OTPEOUTEISIMH

OK 7 Bpatb Ha ce0st OTBETCTBEHHOCTH 32 paboTy WIEHOB KOMaH bl (IOAYNHEHHBIX),

PE3YJIbTAT BBIITOJIHCHUA 33I[aHPII71

OK 8 CaMOCTOSTENBHO ONPEACIATh 3a1auu MPO(HECCHOHATBLHOIO U INYHOCTHOTO

Pa3BUTHUA, 3aHUMATBCA CaMOO6pa3OBaHI/ICM, OCO3HAHHO IIJIAaHUPOBATH
ITOBBINICHHUEC KBaJII/I(bI/IKaHI/II/I

OK 9 OpHEeHTHPOBATHCS B YCIIOBHUSIX YaCTOM CMEHBI TEXHOJIOTUHN B

poheCCUOHANBHOMN IEITEIbHOCTH

4.2. [IpodeccuoHaibHbIE KOMITETCHIIUH

Buanl neTeJJLHOCTH

KOZ[ U HAMMCHOBAHHNE€ KOMIICTCHIINH

Opranuzarnus
JOKYMEHTaIlHOHHOT O
obecrieueHust
YIpaBIeHUS U
(YHKIIOHUPOBAHHUS
OpTaHM3AINN

[K 1.1. KoopauuupoBath paboTy OpraHu3aniy (IpUEeMHONU PYKOBOIUTEIS),
BECTU IIPUEM I1OCETUTEINIEH

IIK 1.2. OcyrmiecTBisiTh paboTy MO MOATOTOBKE M MPOBEICHUIO COBEITAHUHT,
JIEIOBBIX BCTPEY, IPHEMOB U TIPE3CHTAIIHNA

IIK 1.3. OcymecTBiIsITh MOATOTOBKY JEIOBBIX MTOE3T0K PYKOBOIUTEIS
JPYTUX COTPYIHUKOB OpraHU3alluu

[IK 1.4. Opranu3oBbiBaTh pabouee MECTO CEKpeTapsi U PyKOBOIAUTEIS

IIK 1.5. OhopMIIATs U pEruCTPUPOBATH OPTaHU3AIIHOHHO-
pacropsIMTeNbHbIE JOKYMEHTBI, KOHTPOJIUPOBATH CPOKH HX HCIIOTHCHHS

IIK 1.6. O6pabaTbIiBaTh BXOIAIINE M UCXOAAIINEC JOKYMEHTHI,
CHCTEMAaTHU3UPOBATh UX, COCTABJIATHL HOMEHKIIATYPY Jie] U (OPMUPOBATH
JIOKYMEHTHI B JieNa

IIK 1.7. CamocTosiTenpbHO paboTaTh C JOKYMEHTAMH, COAEP KAITUMHU
KOH(HICHIINATbHYI0 HHPOPMAIMIO, B TOM YHCIIE C IOKYMEHTaMH I10
JUYHOMY COCTaBY

IIK 1.8. OcymecTBisTh TenedoHHOE 00CTyKHBaHNE, IPHHAMATD U
repenaBaTh (haKChl

IIK 1.9. OcymiecTBisTh MOATOTOBKY JeM K Mepeaade Ha apXuBHOE XpaHEHHEe

IIK 1.10. CocTaBasTh OMUCH JIEN, OCYLIECTBIISATh MOATOTOBKY A€M K
repenave B apXuB OpraHU3alNHU, TOCYJaPCTBEHHBIE U MYHHUIIUIATIbHBIC
apXHBbI

Opranusanus apXuBHOI
U CIIPaBOYHO-
MH(OpPMaIMOHHOM
paboTHI 10 JOKYMEHTaM
OpraHu3alyu

IIK 2.1. OcymiecTBIATh 3KCOEPTU3Y LUEHHOCTH JOKYMEHTOB B COOTBETCTBUU
C ICWCTBYIOLUIMMH 3aKOHOJATEIbHBIMY AaKTaMH U HOPMAaTHBAMU

[IK 2.2. Bectu paboty B cucTeMax 3JIeKTpOHHOTO JOKYMEHTO000poTa

IIK 2.3. Pa3zpabaTbiBaTh 1 BECTH KJIacCH(HUKATOPHI, TAOSITN U APYTHE
CIPAaBOYHMKH IO JOKYMEHTaM OpraHU3aLIH

[IK 2.4. ObecrieunBaTh NPHEM U PALIMOHAIBHOE pa3MEIEHHE JOKYMEHTOB B
apxuBe (B TOM YHCIIE JOKYMEHTOB 10 JMYHOMY COCTaBY)

[IK 2.5. ObecrieunBaTh y4eT U COXPAaHHOCTh JIOKYMEHTOB B apXUBE

IIK 2.6. Opranu3oBbIBaTh UCIOIB30BAHNUE APXUBHBIX TOKYMEHTOB B
Hay4HBIX, CTIPABOYHBIX U MPAKTUYECKUX LIETIAX




[IK 2.7. OcymiecTBasITh OpraHU3alMOHHO-METOANYECKOE PYKOBOJICTBO U
KOHTPOJIb 32 pabOTOl apXnBa OpraHU3alliy U 38 OpraHu3alnueil T0KyMEeHTOB
B JIENTONPON3BOICTBE

Bremonaenne pabot no
OJIHOM WJIM HECKOJIBKUM
npogeccusiM paboumXx,
JODKHOCTSIM CITY KaIlnX




Pazjnen 5. Crpykrypa o0pa3oBare/ibHOM NPOrpaMMbl
5.1. Y4eOHsIii mian

5.1.1. YueOHBIH JIAH IO IPOrpaMMe MOATOTOBKH cnenuajanctToB cpeanero 3sena (IIICC3)

YueOHas Harpy3ka odyuarmmxcs (4ac.)
PacnipenesieHne 00s13aTe/1bHOI HArpy3KH
10 KYpcaM U ceMecTpaMm (4acoB B ceMecTp)
B Tom uncie I xype I kype 1T kype
= -
g g E E g
o HaumeHoBaHMe INKJIOB, £ 9 < < :
z 2 a a =
& JHCIMILINH, TPodecCHOHAIBHBIX < = = = I
= M = ] = = =
= moay.eit, MJIK, npakTuk g = = = =
z E = | = . = c =
e Z g £ S g s s :
£ 4 5 3 = : = =2 =
fond = =] <2 = %‘ = = =
by £ 2 & | & i = = B
s = S I3 = . Q q 5
g 2 A = O 5 ot X X g
= g = N E e | £ 5 = = 2 2 g
=) 3 s = E 35 9] g = I\ ~ 5 ]
3 1) = o g - = S 5] & — o = — A q
o = = s 2 = = o = = = . N K :
£ = g stz 3 g = E g o 2 s s s 5 8F
g sl zElzL:2) ¢ s |E £ g 2 3 3 5 BED
Q2 =] o < = o < o o — T
S © = £ z 2 51 3 2 = - ~ n < “w © — o
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18
0.00 O6meodpasoBaTeNbHbI LHKI
BasoBblii ypoBennb 1476 1404 | 422 |982 612 792
0J1.01 Pycckuii 31K -/ 13 78 39 78 24 54 34(2) 44(2)
0[1.02 Jlurepatypa -13 117 58 117 35 82 51(3) 66(3)
0/1.03 HMHocTpanublii A3BIK 3,3 117 58 117 35 82 51(3) 66(3)
0J1.04 Hcropus -/J13 117 58 117 35 82 51(3) 66(3)
0].05 @u3uyeckas KyJabTypa 3,3 117 58 117 35 82 51(3) 66(3)
0J1.06 OcHOBBI 0€30aCHOCTH 1113 78 39 78 24 54 34(2) 44(2)
JKH3HeIeSITebHOCTH
0]1.07 O0fmecTBO3HANME -/ ]13 78 39 78 24 54 34(2) 44(2)
0/1.08 EcTecTBO3HANME -/ ]13 78 39 78 24 54 34(2) 44(2)
0J1.09 Teorpadus - J13 117 58 117 35 82 51(3) 66(3)
O[.10 Poxuas autepartypa -/113 56 28 56 16 40 34(2) 22(1)




0J.11 I MupoBasi Xy10/KeCcTBEHHAN KYJIbTYpa 34 17 34 10 24 34(2)
IIpoduabublii ypoBeHb
0/.12 MaTtemaTHKa PIETIE 80 50 80 24 70 34(2) 66(3)
01.13 Nudpopmaruka II3/113 80 50 80 24 70 34(2) 66(3)
OL.14 DKOHOMHKA picTie) 103 50 103 30 70 34(2) 66(3)
0J1.15 Mpaso -5 80 58 80 24 82 51(3) 66(3)
NuanBuayaabHbIi NPoeKT 13 36 36
IIpomexyTouHas aTTecTanus 36
Obsatebuan uacts yieGuLIx 2952|1126 2268 | 668 |1600 | 21° 612 | 756 504 | 396
nukiaos [IICC3
O0muii ryMaHHTAPHBIN 1
orca.oo COLHATBHO-DKOHOMUYECKHI y4eOHbI i 631 210 421 126 295 102 147 84 88
LUK
0rco.01 OcHOBBI (HI0CO YU -/]13 73 24 49 14 35 21(1) 28(2)
0rcs.02 Wcropust -/]13 114 38 76 22 54 34(2) 42(2)
0orcas.03 MHOCTpaHHBIH A3bIK 33313 §189 63 126 38 88 34(2) 42(2) 28(2) 22(2)
OI'CD.04 duzuyeckas KyIbTypa 3/3/3/]13 §189 63 126 38 88 34(2) 42(2) 28(2) 22(2)
BapuaTuHas yactb 66 22 a4 14 0 44
OI'C3.B.05 OCHOBBI IOKYMEHTHOH JTHHIBUCTUKH 13 66 22 44 14 30 44(4)
MaremaTnyeckuii 1 00 muii
EH.00 €CTeCTBEHHOHAYYHBIN Y4eOHbIN 347 115 232 68 164 85 147
ik (1324,)
EH.01 Matemaruka -/]13 139 46 93 27 66 51(3) 42(2)
EH.02 Wudopmaruka -/]13 145 48 97 29 68 34(2) 63(3)
EH.03 DKOJOTHYCCKHE OCHOBBI 3 63 21 12 12 30 42(2)
TIPUPOAOTIONb30BAHHS
.00 PIPOECCHONIEIEI YCOH LI 2416 01 1615 | 474 [1141 a5 | 462 | 420 |308
01.00 Ofuenpopeccronanyipe 1461 484 077 | 287 | 690 357 | 357 98 165
JUCIHILTHHBI
OI1.01 DKOHOMMYECKAS TEOPHS -/1]113 114 38 76 22 54 34(2) 42(2)
OI1.02 DKOHOMHKA OPraHH3AHI -3 139 46 93 27 66 51(3) 42(2)
OI1.03 MeHeKMEHT -/]13 114 38 76 22 54 34(2) 42(2)
OI1.04 TocynapcTBeHHAs 1 MyHULMTIATbHAS -9 139 46 93 97 66 51(3) 42(2)
cayx0a
OI1.05 Wnocrpassiit Assk. HaG T 63 126 38 88 4R |20 2280 |20
(npodeccHOHATBHBIN)
OT1.06 [podeccronanbHas 3TuKa u -3 139 46 9 97 66 51(3) 42(2)
TICHXOJIOTHS CNOBOTO 00IICHHS
OI1.07 YrpasieHue mepcoHanom -/113 139 46 93 27 66 51(3) 42(2)
OI1.08 IIpaBoBoe obecneterie I3 76 25 51 15 36 51(3)
PO(ECCHOHATBHOMN ACATETbHOCTH
OI1.09 be30macHoCTh KU3HEACATETHOCT] I3 94 31 63 18 45 63(3)
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BapuatusHas yacTb 318 105 213 64 149 70 143
OILB.10 KommblotepHas 06paboTka JOKyMEHTOB 113 63 21 42 12 30 42(3)
OILB.11 OCHOBBI (PHHAHCOBON TPAMOTHOCTH N3 66 22 44 14 30 44(4)
OILB.12 OCHOBBI yqe6H0-H§cnea03aTen50kon -1]13 91 30 61 18 43 28(2) 33(3)
JCATCIbHOCTH CTYJEHTOB
OILB.13 CTHIHCTHKA JIE] 49 16 33 10 23 33(3)
OILB.14 CraTuncruka Ji3 49 16 33 10 23 33(3)
IIM.00 IIpodeccuonanbHbie MOAYIH 955 317 638 187 451 68 105 322 143
Opeanusayun 00OKyMeHMAyUOHHO20
IIM.01 obecneuenusn ynpasienus u Ok Sill5 105 210 61 149 42 168
ynKyuoHUposanus opeanuzayuu
MJIK.01.01 JlokyMeHTaIHOHHOE 0becreueHne 147 49 08 29 69 42(2) 56(4)
yIpaBIeHus
MJIK.01.02 [IpaBoBoe peryJposatie 84 28 56 16 40 56(4)
YIPaBJICHYCCKOU ACATEIbHOCTH
MJIK.01.03 OpraHuzanus ceKpeTapckoro 84 2 56 16 40 56(4)
00CITyKUBAHUS
YuefHas NPaKTHKA N0 OPraHU3a I
VII. 01 JOKYMEHTALHOHHOTO 00ecred eHusi 36 36 36u
yIpaBJeHHst
Ipou3BoACTBeHHAsI NPAKTHKA IO 36
MI.o1 OpraHu3aHH J0KYMEHTaHOHHOT 0 36 364
obecreyeHNs ynpaBjieHus u
(YHKIHOHHPOBAHHSI OPTaHH3ALNH
Opeanusayus apxugHoll u cnpagouHo-
1IM.02 ungopmayuonroi pabomeol no Ok 444 147 297 87 210 154 143
OOKyMeHMAM 0p2anu3ayuu
MJIK.02.01 OpraHu3anus 1 HOPMaTUBHO-TIPABOBbIE 133 a 89 2% 63 56(4) 33(3)
OCHOBBI aPXHUBHOTO /€I
MJIK.02.02 TocynapcTBeHHbIE, MyHHUHIAbHbIE 91 30 61 18 43 28(2) 33(3)
APXMBBI i APXHBBI OPraHH3ALMI
MJIK.02.03 MeronKa i MPAKTHKA APXUBOBEACHHUS 129 43 86 25 61 42(3) 44(4)
MJIK.02.04 ObecnedeHne COXPaHHOCTH 91 30 61 18 43 28(2) 33(3)
JOKYMEHTOB
VILO2 YVuefHas NpaKkTHKA 10 36 36 64
apXHBOBEJEHUIO
IIpou3BoacTBeHHAs MPAKTHKA B 36
IT11.02 apXuBaX NpexnpUusATHil, Y4 ek eHuid, 36 364
Opranu3anui
Buinoanenue paéom no npopeccuu Ik 92
1IM.03 21299 Texonpoussodumens 196 65 131 39 68 63
MJIK03.01 Opramu3aie ACATCILHOCTH 196 65 131 39 2 68(4) | 63(3)
JENOTNPON3BOUTEIIS
VILO3 VyedHas npakTHKa no npodeccuu 36 36 36u

21299 Jlenonpon3BouTenh
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HpOl/BBOl]CTBeHHaﬂ NMPaKTHKa 1o
COBECPUICHCTBOBAHH IO
1103 ¢ 36 36 36u
npogeccHOHATbHBIX HABBIKOB 110
npogeccun 21299 Jlenonpon3poxutens
IIpomexyTouHAS ATTeCTALUS 108 108 36 36 36
442
Bcero
8
IpousBoacTBeHHAS
TII1.00 LB 144 144 1444
(npeaaMNIOMHAs) IPAKTHKA
[TpousBoscTBeHHAs (IPEAAUIIIOMHAS) 1444
TpaKTUKa
TocynapcTBennasi (MToroBas
THA.00 yaap ( ) 216 216 2164
aTTeCTalus
[ToaroroBKa BhIMYCKHOI
T'HA.01 " yer 144y
KBATH(HKALHOHHOH paboThl
3amuTa BhIMYCKHOM
THA.02 i YCKHOH 724
KBAIM(UKALUOHHOH pabOTHI
Jlucuummnsl 1 MJIK 612 792 612 756 504 396
Koucyabtannu Ha yue6ryto rpymmy o 100 gacos B rox (Bcero 400 wac.) N — 0 0 0 36 36 %
T'ocynapcTBenHasi (MTOroBasi) aTTeCTAIMS
1. Mporpanva Gasosoii noxroTosKu ITpon3BOICTBEHHOM NPAKTHKHM/ TPEUIMIIIOMHON IPAKTHKU 0 0 0 36 36 36/144
1.1. BeimyckHas KBaH(pUKalMOHHas paboTa
IToroToBKa BhIITYCKHO# KBaTH()UKAIMOHHO# paboThI: K 0 2 0 2 1 1
C 20.05.2024r. 110 16.06.2024r.. (Bcero 4 Hex.) JK3ANCHOB
3ammra BhITY CKHO# KBaTH(HKAIIMOHHOI paboThI: . 1 10
C 17.06.2024r. 110 28.06.2024r.. (Bcero 2 HelL.) HucppepentiposatiIx saseros 1 10 2 7
3aueroB 2 2 2 2 2 0
YcioBHbIC 0003HAYCHHS:
D —9k3amen  [[3 — nuddepeHInpOBaHHBIA 3a4eT 3 —3auer DM — 3K3aMeH 10 MpodhecCHOHATBEHOMY MOIYJTIO

OI'CD — o0muii ryMaHUTAPHBINA U COIMATBHO-IKOHOMHUYECKUH YUeOHBIH IUKIT

IT — obmenpodeccrnoHanbHbBIN yI4eOHBIA UK

I[IM — npodeccrnoHanbHbIN yIeOHBIH UK

BKP - BoinyckHas kBanudukaironnas padboTa
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5.2. KanengapHuslii yaeOHBIH Tpadux

5.2.1. Io nporpaMme nmoAroTOBKHU ClICHHAJIUCTOB CPEIHET0 3BE€EHA

2023-2024 yuednblii rog

d CeHTs0pb OKTSIOpb HOSIOPb JiekaOpb SIHBaph (heBpanp MapT amnpenb
g01|08 |15(22|29 |06 |13 20|27 |03 |10|17 |24 |01 |08 |15(22(29|05|12|19|26|02|09|16|23|01|08 |15 |22 |29 |05| 12|19 |26
07 |14 |21 |28 |05(12|19 (26|02 |09 |16 |23 30|07 |14 |21 (28|04 |11 |18 |25|01 |08 |15 |22 |29 |07 |14 |21 |28 |04 |11 |18 |25 |02
1 3 1011|1213 |14 (15|16 |17 |18 |19 |20 |21 |22 |23 |24 |25 |26 |27 |28 |29 |30|31|32|33|34]35
210 (6] (6] (6] (6] (6] (6] (6] (6] = = (6] (6] (6] (6] (6] (6] (6] (6] (6] (6] (6] (6] [§] [§] [§] [¢]
Mait UIOHb UI0J1b aBrycT
é 0310|1724 |31 (07|14 |21 281 05(12 119|126 (02|09 |16 |23 | 30
210916233006 13|20 (27 |04 |11 1825|0108 |15 |22|29 |01
36 |37 |38|39 (40|41 |42 |43 |44 |45 |46 |47 | 48 | 49 | 50 | 51 | 52
2 |o |o |o |o |o |::|* |8 = |=|=|=|=1]|=|=|=|=
2024-2025 y4yeonblii roj
¢ CCHTSIOpb OKTSIOpb HOSIOpB JIekadpb SIHBapb (heBpanp MapT anpelb
g02|09 |16 (23 |30|07 |14 |21|{28|04|11|18|25|02|09 |16 |23|30|06|13|20|27 |03 |10 |17 |24 |03 |10 |17 |24 |31|07 |14 21|28
08 |15 | 22|29 |06|13(20|27|03 |10 |17 |24 |01 |08 |15|22 (29|05 |12 |19 |26 |02 |09 |16 |23 (02|09 |16 |23 |30 |06 |13 |20 |27 |04
1 10 (11|12 |13 |14 |15(16 |17 |18 (19 |20 |21 |22 |23 |24 | 25|26 |27 |28 |29 |30|31|32|33|34]35
3| o o |o |o |o |o |* |8 |[::|=]=|o |o |o|o |o |o |o |o |o |o |o |* |8 |::]x |x
Maii HIOHb
é 05|12 1926 | 02|09 |16 |23 | o TeopeTHUeCcKOe OOyUYeHHUE Vv noaroroska BKP * yuyeOHas mpakTHKa
2011182501 |08 |15 |22 |29 = KaHUKYJIbI // 3ammurta BKP 8 IpPOU3BOICTBEHHAS MMPAKTHKA
36 |37 |38 |39 |40 41|42 |43 | X npeaauIuiOMHas IMPaKTHKA + rOCyIapCTBEHHBIN YK3aMeH
3 |x |x |v |v |v [v |/l |Il| : opomexyTouHas aTTecTamust
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5.3. PaGouasi nporpaMMa BOCIIUTAHUS

5.3.1. Llenu u 3agauu BOCIUTAHUS OOYYAIOUIMXCS IPH OCBOCHUHM UMHU 00pa30BaTEIbHOM
IIPOrpaMMBbI:

Lenp pabodyeil mporpaMMbl BOCIUTAHHUS — CO3/aHUE OPraHU3aLMOHHO-TIEAArOTHYECKUX
yclnoBui s (GOPMHUPOBAHHS JTUYHOCTHBIX PE3YJIBTATOB OOYYaIOUIMXCS, MPOSBIISIONIMXCS B
pPa3BUTUM HUX MO3UTUBHBIX YYBCTB M OTHOUIEHMH K POCCHUHCKUM TIpaJaHCKUM (0a30BbIM,
oOIIeHaIIMOHAIEHBIM) HOpPMaM H LEHHOCTSM, 3akperuiéHHbM B KoHctutymmm Poccwuiickoit
denepanun, ¢ y4eToM TpPaauLUi U KyJIbTyphl cyObekTa Poccuiickoit denepanuu, IEIOBBIX
Ka4eCTB CHEIHMAINCTOB CPEIHEr0 3BEHa, OMNPEACTCHHBIX OTPacieBbIMH TpeOOBaHUAMU
(KOprIOpaTUBHOM KyJIbTYpOH).

3anauu:

— (opmHupoBaHUE €IUMHOIO BOCIUTATEIBHOTO MPOCTPAHCTBA, CO3JAIOLIETO paBHBIC
YCJIOBUS JUIS pa3BUTHs 00ydaromuxcs mpodeccuonanbHoi 00pa3oBaTeNbHON OpraHu3allnu;

— OpraHu3alys BceX BUJOB JESITEIbHOCTH, BOBJIEKAOIIEH 00yJaromuXxcs B 00IIECTBEHHO-
LIEHHOCTHBIE COI[MAJIN3UPYIOLINE OTHOIICHHUS;

— (opMupoBanue y oOy4aronuxcsi mpodeccuoHaIbHOM 00pa30BaTeIbHONW OpraHu3aIuu
0o0LIMX IIEHHOCTEH, MOPAIIbHBIX U HPABCTBEHHBIX OPUEHTUPOB, HEOOXOAUMBIX JIJIsl YCTOWYUBOTO
Pa3BUTHUSI TOCYIaPCTBA;

— YCHWJIEHHE BOCIHTATEIBHOTO BO3JAEUCTBUS Ojarofapss HENPEpHIBHOCTH IIpoliecca
BOCITUTAHHUSL.

5.3.2. PaGoyast mporpaMma BOCIMTaHHS TIPEICTABIICHA B PUJIOKECHUH 3.

5.4. KanenaapHbli 11aH BOCTIUTATEIbHON PabOTHI
KanennapHslii miiaH BOCIIUTATEILHON paOOTHI IPEICTABIICH B IPHIIOKEHUH 3.

Pa3znes 6. YcioBusi peanu3anuu 00pa3oBaTe/ibHON MPOrpPaMMbl

6.1. MaTepuanbHO-TEXHHYECKOE o0ecriedeHrne o0pa3oBaTeIbHOM MPOTPAMMBI.

6.1.1. CneuuwayiibHbIC TOMEIICHUS IPEACTABISIIOT COOOW Yy4eOHBIC ayIUTOPHH IS
MIPOBEJICHUS 3aHATHH BCEX BHJIOB, IPEIYCMOTPEHHBIX 00pa30BaTEIbHONW MPOrpaMMOi, B TOM
YKCIIC TPYIITOBBIX U MHAUBHIYaIbHBIX KOHCYIBTAIUN, TEKYIIETO0 KOHTPOJISI U TPOMEKYTOUHOM
aTTeCTalliH, a TAK)KE MOMEIICHHUS /I CAMOCTOSITEIbHOM U BOCIIUTATEIBHON pa00ThI, MACTEPCKHE
u nabopaTopuu, OCHAIICHHBIE OOOpPYIOBAaHUEM, TEXHUYCCKHMMHU CPEICTBAMH OOYYCHHS U
MaTepuallaMH, YYUTHIBAIOIIUMHU TPEOOBAHUS MEXIyHAPOIHBIX CTAHIAPTOB.

IlepeyeHb cnenMadbHBIX MOMeNIEHHH

KaOouHnernI:

COIMAIbHO-3KOHOMUYECKUX U YITPABICHYECKUX AUCHUILIINH;
WHOCTPaHHOTO S3bIKa B MPO(ECCHOHANBHON 1eATeNbHOCTH;
PYCCKOTO si3bIKa B MPO(ecCHOHANBHOM e TENbHOCTH;
MPaBOBOTO 0bOecreyeHus MPoQPecCuOHAIBHON eATENbHOCTH;
JOKYMEHTAI[MOHHOTO O0eCcTieueHus yIpaBiIeHHUS,
apXUBOBEACHUS;

npodeccruoHaABHOM TUKH U OCHOB JIETIOBOTO OOIIEHMUS;
OpraHMU3aIuH CEKPETapPCKOTO 00CTYKUBAHUS;
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0€30IMaCHOCTH KU3HEAECATCILHOCTH,
METOOUYCCKHI.

JlabopaTopun:
KOMIBIOTEPHOI 00pabOTKH TOKYMEHTOB;

I/IH(bOpMaIII/IOHHI)IX N KOMMYHUKAIIMOHHBIX TCXHOHOFHﬁ;

apXUBHOTO JIelIa;
OpraHu3anuu padoThl ¢ JOKYMCHTAMH;
CHCTEM 3JIEKTPOHHOTO JIOKYMEHTO000pOTa;
ydeOHasi KaHIIeISAPHI.

CrnopTuBHBIH KOMILJIEKC.

3aasbI:

— OMOIMOTEKA, YUTATBHBIN 3aJ1 C BEIXOJIOM B MHTEPHET;
— aKTOBBIH 3al,

" 1p.

6.1.2. MaTtepuanbHO-TEXHUYECKOE OCHAIEHHE KAaOMHETOB, JJAOOPATOPHUA, MACTEPCKUX U
6a3 mpaxkTuku 1o cnenuanbHocTH 46.02.01 JlokymMeHTalMOHHOE OOecrieueHue YIpaBiIeHUS U

apX1BOBEJICHUE.

I'BIIOY PA «AIIK um. X.AHIpyxaeBa», peau3yronias IporpaMmy Mo CHenuaibHOCTH
46.02.01 JloxymeHTanlMOHHOE oOeclieueHrne YIpaBiIeHUS W apXWBOBEJCHHE, pacrojiaracT
MaTepuaIbHO-TEXHUYECKON 0a301, 00eceunBaroIIel MpoBEACHUE BCEX BUIOB TUCITUTIIIMHAPHOM
U MEKIUCHUTIMHAPHOW IMOJATOTOBKH, JTAOOPATOPHOM, MPAKTUYECKONW pabOThl 00ydaromuxcs,
MPEeTyCMOTPEHHBIX Y4YEOHBIM IUIAHOM U COOTBETCTBYIOIIEH JEHCTBYIOIIMM CAHUTAPHBIM U
MIPOTUBOMOXKAPHBIM TpaBUJaM U HOpMaM B pa3pe3e BBHIOPAHHBIX TpaeKTOpuid. MHUHHMMaIbHO
HeoOxomumbIil s peanusanuu OITOIl mepedeHr MaTepHabHO-TEXHHUYECKOTO OOECTICUCHHSI,

BKJIIOYAET B ce0s:
6.1.2.1. OcHamieHre KaOUHETOB

Kabuner «COI_II/IaJ'IBHO'BKOHOMI/ILIeCKI/IX " YIIPABJICHUYCCKUX TUCHUILJINH.

No ‘ HaunmenoBanue o6opynoBaHus

I Texandeckoe onrcaHue

| CneumanusupoBanHasi MeGeJib M CHCTEMbI XpaHEeHUsI

OcHOBHOE 000py/1I0BaHUE

1 | pabGouue CcTOM U CTYJI IO KOJTUYECTBY OO0YUIArOIITUXCS

2 | paboyee MECTO MpernoaBaTeIst

Il Texnuveckne cpeacraa

OcHoBHOe 000pyA0BaHue

1 | nepcoHanbHBIN KOMIBIOTED

MIPUHTEP

2

3 | mpoekTop

4 | UHTepaKTUBHAS MPUCTABKA K JOCKE WM UHTEPAKTHUBHAS
J0CKa

KaGuner «I/IHOCTpaHHOFO sSA3bIKA B HpO(i)eCCHOHaHBHOﬁ ACATCIBHOCTHU»

Ne | HaumeHnoBaHnue o0opyaoBaHus

‘ TexHaudeckoe onrcaHue

| CnenuanusnpoBanHas MeGeb M CHCTeMbl XPaHEHHU s

OcHoBHOE 000pyI0BaHue

1 paboyrie CTOJI U CTYII IO KOJIMYECTBY OOYUAIOIINXCS

2 | paboyee MECTO MpEnoaaBaTes

Il Texunueckue cpeacraa
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OcHoBHOe 000py10BaHue

1 | nepcoHanbHbIN KOMIBIOTED

IIPUHTED

2

3 | mpoekTop

4 HWHTCpaKTUBHAA MPHUCTAaBKa K JOCKC WJIM MHTCPAKTUBHAA
JI0CKa

Kabuner «Pycckoro si3pika B 1po(heCCHOHAIbHOU AEITEIbHOCTU

Ne ‘ HanmenoBanne o0opynoBaHus TexHndeckoe Onrucanue

| CHeHI/IaJIH3I/Ip0BaHHaﬂ Me0eJIb M CHCTEMbI XPpaHCHUA

OcHOBHOE 000py1I0BaHe

1 | pabGouue CTON U CTYJ MO KOJMYECTBY 00YUAIOIIUXCS

2 | paboyee MeCTO IpenoaaBaTelis

Il Texuuveckue cpeacTrna

OcHoBHOe 060py10BaHHE

1 | nepcoHanbHBIN KOMIBIOTED

IIPUHTED

2

3 | mpoekTop

4 HWHTCpaKTUBHAA MPpHUCTaBKa K JOCKEC UJIM MHTCPAKTUBHAsA
JI0CKa

Kabunet «IIpaBoBoro obecreyenust npoeccuoHaIbHOMN AeATeIbHOCTU .

No ‘ HaumenoBanue o60pynoBaHus TexHn4eckoe ONnrucanue

| CnenmanusupoBaHHasi Mmebesib M CHCTEMbl XPaHEHHUsI

OcHOBHOE 000py/10BaHUE

1 | pabGouune CTOJI M CTYyJ IO KOJIMYECTBY OOYJarOIIMXCS

2 | pabodee MECTO MPEIoaaBaTest

Il Texnuveckue cpeacTna

OcHOBHOE 000py/10BaHUE

1 | mepcoHaIBHBIN KOMIIBIOTED

MIPUHTEP

2

3 | mpoekTop

4 | UHTEpaKTUBHAS MMPUCTABKA K JJOCKE MIJIM HHTEPAKTUBHAS
JI0CKa

Kabunet «JlokyMeHTaIIMOHHOTO 00ecieYeHus yIIPaBICHHI»

No | HanmeHnoBanue 060pyaoBaHus | Texuuyeckoe onmcanue

| Cnenmasnu3supoBannasi Mmebesib M CHCTEMbl XPaHEHHUs

OcHoBHOe 000py10BaHue

1 | paGouue CTON ¥ CTYN O KOJUYECTBY 00YJArOIIUXCS

2 | paboyee MECTO MpernoaaBaTest

3 CUCTCMbI XpaHCHUA OCII B yqe6H0171 KaHOCJIIPHUH

Il Texnuueckne cpeacTraa

OcHoBHOE 000py10BaHHue

HepCOHaHLHLIﬁ KOMIIBLIOTCP

npuntep/MOY

ckanep/ MDY

KONMUPOBaNbHbIH anmnapat/MOV

IPOEKTOP

OB WIN|F

HUHTCpAKTUBHAA IMPUCTABKa K NOCKC WJIHN HHTCPAKTHUBHAA
JO0CKa

KabuneTr « ApXuBOBEICHUSY.
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Ne ‘ HaunmenoBanue o06opyaoBanus TexHn4ecKkoe ONucaHue

| Cneuuaﬂnmponaﬂﬂaﬂ Me0esIb M CHCTEMbI XPaHCHUA

OcHoBHOe 000py10BaHue

1 | paboure CTON U CTYJ] IO KOJIMYECTBY 00YUAIOIIHUXCSI

2 | pabodee MECTO IPeroIaBaTeIst

3 | apxuBHBIE MIKaDBI

4 | oducHBIE CTEIUTAKU

Il Texuuueckue cpeacraa

OcHoBHOe 000pyI0BaHE

IIEPCOHAIBHBINA KOMIIBIOTED

npuHTep/ MOY

ckanep/ MDY

KOTMMPOBaIbHBIN anmapat/ MOV

IIPOEKTOP

OO IWIN| -

HWHTCpaKTUBHAA IMPUCTABKAa K OOCKEC WM HHTCPAKTHBHAA
JOCKa

Kabuner «IIpodeccrnoHanbHOM 3TUKH H OCHOB JCIOBOTO OOIIECHUSIY.

Ne ‘ HaumenoBanue o60pynoBaHus ‘ TexHn4ecKoe ONUCaHne

| CnenmanusupoBaHHasi Mmebesib M CHCTEMbl XPaHEHHUsI

OcHoBHOe 000py10BaHue

1 | paGouune CTON M CTYJ O KOJUYECTBY 00YJArOIIUXCS

2 | pabouee MeCTO mpernoaBaTess

Il Texnuueckue cpeacrna

OcHOBHOE 000pYy/1I0BaHUE

1 | mepcoHaIbHBIN KOMIBIOTEP

MIPUHTEP

2

3 | mpoekTop

4 | UHTepaKTUBHAS NMPHUCTABKA K JJOCKE MJIM HHTEPAKTUBHAS
J0CKa

Kabuner «Opranuzanuu ceKpeTapcKkoro 00CIyKUBaHHI».

Ne | HaumeHnoBaHnue o0opyaoBaHus | Texnuueckoe onucaHue

| CneumanusupoBanHasi MeGeJib M CHCTEMbI XpaHEeHUsI

OcHOBHOE 000py/1I0BaHUE

1 | pabGouue cTOM U CTYJI IO KOJTUYECTBY O0YUIArOIITUXCS

2 | paboyee MECTO MpernoaBaTest

3 CUCTCMbI XpaHCHUA ICJI B yqe6H0171 KaHIOCIIAPHUH

Il Texnuueckne cpeacTaa

OcHoBHOe 000py10BaHue

HepCOHaHLHLIﬁ KOMIIBIOTEP

npuHTep/ MOV

ckanep/ MDY

KONMUPOBaNbHbIH ammapar/ MOV

IPOEKTOP

OO |IWIN|F

HUHTCpAKTUBHAA IMPUCTABKa K OOCKC WJIN HHTCPAKTHUBHAA
JOCKa

Kabuner «be3omacHocTi KHU3HCACATCIbHOCTHU.

Ne | HaumeHnoBanue o0opyaoBaHus | Texumueckoe onmcanue

| CnenuanusnpoBanHasi MeGesb M CUCTeMbl XpPaHEHHU S

OcHoBHOE 000pyI0BaHue
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1 | paboune CTON U CTYN MO KOJIMYECTBY OOYUAIOIIUXCS

2 | pabouee MECTO IpenoaBaTess

3 | mpotuBoras I'TI-7

4 | pectiuparop P-2

5 | 3amuTHBINA KOocTiOM JI-1

6 | oOIIEBONCKOBOI 3aIIUTHBIA KOCTIOM

7 | 0O1IeBOMCKOBOM MPHOOP XUMUIECKOH pa3BeaKH

8 | kommac-azumyT

9 | MHIUKATOP PAJIMOAKTUBHOCTH

10 | maMBHyanpHBINA epeBs30uHbIN makeT WIITI-1

11 | skryT KpoBOOCTaHABIMBAIOIIUN

12 | anTeuka unauBUayaneHas 1. AU-2

13 | KOMIUTIEKT MTPOTHUBOOIKOTOBBIN

14 | uanuBuayanbHBINA poTHBOoXUMHUUeckuil maker UITIT-11

15 | cymka canuTapHas Jyisi OKa3aHHsI IIEPBOU MTOMOIIH
noapazaenenusim cuit ['O (mpukas Ne 611 ot 08.02.2013)

16 | HOCHJIKHM TUTAIEBBIC

17 | Tpenaxé€p-MaHeKeH B3pOCIOTO MOCTPAIABIIETO
«Anexcanap-2-0.1» (romoBa, Topc) (MU €ro aHAJIOT) TS
OTpabOTKH MPHEMOB CEPJICYHO-IETOYHON peaHuMaIuH (Co
CBETO3BYKOBBIM WHIMKATOPOM)

18 | crenn-yronok MmapkepHbiid «TexHHKa 0€30TTaCHOCTH.
VYerpoiicTBo, cOopka u pazdbopka aBTomara AK-74.
HopmaTusbi»

19 | crenn «IIpubopbl paaraiMOHHON U XUMHYECKOU
pa3BeIK»

20 | maker aBroMara KayanraukoBa (cOOpHO-pa300pHBIit)

21 | y4eOHO-TPEHUPOBOYHBIN KOMIIJIEKC OTHEBOM MOJTOTOBKH
Crpenen-1/AK (maccorabaputhsiii Mmaketr AK) nim ero
aHaJIor

22 | crenn «OpraHu3auoHHas cTpykTypa Boopyk€HHBIX cui
Poccuiickoit deneparum»

23 | crern «CpeacTBa MHIUBUIYAJILHON U TPYNIIOBOM
3aIUThDY

24 | crenna «CpelicTBa 3alIUTHI OPTaHOB JbIXAHUS
(MHAMBHIyaTbHBIE CPEJICTBA 3AITUTHI)»

25 | crenna «YcraBbl. 3aKOH BOCHHOU CiTy>kObl. BoeHHas
TIPHUCSITa

26 | MarHUTHO-MapKepHas Jocka «MakeTbl yOeKHUII U

MPOCTEUIINX YKPBITHID C KOMILIEKTOM (OJUil 1
TEMaTHYECKUX MarHuTOB

Il Texunueckue cpeacTaa

OcHoBHOE 000py10BaHHue

1 | mepcoHanbHBIH KOMIBIOTEP

2 | mpuHTEp

3 | mpoekTop

4 | UHTepaKTUBHAs NMPUCTABKA K JJOCKE WJIM UHTEPaKTUBHAs

JO0CKa

Kabuner «MeToIn4ecKuii».
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Ng‘

HaunmenoBanue o06opyaoBanus

Texunuyeckoe onucanue

| Cneuuaﬂnmponaﬂﬂaﬂ Me0esIb M CHCTEMbI XPaHCHUA

OcHoBHOe 000py10BaHue

1

pabouee MecTo Mo KOJIUYECTBY METOIUCTOB

2

CHUCTCMbI XpaHCHHUA y‘ICGHO'MCTOI[I/ILIGCKOﬁ JOKYMCHTAlUU

Il Texuuveckue cpeacTrna

OcHoBHOe 0060py10BaHHE

1 | npuatep/ MDY
2 | ckaaep/ MOV
3 | xonupoBasbHbIi anmnapat/MOV

6.1.2.2. OcHalieHre NOMEIIeHHH, 3a/1eiICTBOBAHHBIX IIPU OPraHU3aH CaMOCTOSATEIbHON
Y BOCIIUTATEIHLHOM pabOTHI.
Kabuner «bnbimoTeka, YMTaNBHBINA 321 C BBIXOJIOM B HHTEPHET»

Ng‘

HaumenoBanue o6opynoBanus

\ Texanueckoe onucanue

| OcHoBHOE 000pyIOBaHue

1 | paGouee mecTo OGMOIMOTEKAPS
2 | cremmaxy OMOTMOTEUHBIC 11T XPaHEHUS
3 | cremmaxy OMOIMOTEYHBIC JEMOHCTPAIIMOHHBIC
4 | pabouue CTOJIbI M CTYJBS I 00yJarOmUXCst
Il Texnuueckue cpeacTBa (npu HeobXoouMocmu)
OcHoBHOE 000pyA0BaHHUeE
1 | mepcoHanbHBIN KOMIBIOTED (pabodee MeCTO
OonbmmoTeKaps)
2 | mepCoOHAbHBIE KOMITBIOTEPHI JJIs1 00YJIarOITUXCS
3 | mpuaTep/ MDY
4 | ckanep/ MDY
5 | komupoBanbHbIH anmapat/MOVY
6 | mpoekTop
7 | UHTepaKTUBHAs MIPUCTABKa K JIOCKE WJIM UHTEPAKTUBHAS
J0CKa
8 | mocTyn K 3IeKTPOHHBIM OUOIMOTEYHBIM CHCTEMaM
6.1.2.3. Ocnamenue aboparopuit
Jlaboparopus «KomnbioTepHON 00pabOTKU TOKYMEHTOBY.
No | HanmeHnoBanue 060pyaoBaHus | Texuuyeckoe onmcanue

| Cnenmanu3supoBannasi Mmebesib M CHCTEMbl XPaHEeHUsl (npu HeoOX0O0UMOCMuU)

OcHoBHOe 000pyA0BaHue

1 | paGouue CTON U CTYN O KOJUYECTBY 00YJArOIIUXCS
2 | pabodee MECTO MpernoaaBaTest
3 | MapkepHas JOCKa

Il Texnuueckue cpeacTBa (npu Heobxooumocmi)

OcHoBHOE 000pyI0BaHue

HepCOHaHLHLIﬁ KOMIIBLIOTCP

npuntep/MOY

ckanep/ MDY

KONMUPOBaNbHbIH anmnapat/ MOV

POEKTOP

OO |IWINF

HUHTCpAKTUBHAA NMPHUCTABKA K JOCKC WJIM MHTCPAKTUBHAA
JOCKa

YHUYTOXHUTEIh OymMaru
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Jlaboparopus « HGOPMAITMOHHBIX 1 KOMMYHUKAIIMOHHBIX TEXHOJIOTHIY.

Ne |

HaunmenoBanue o0opyaoBaHus

\ TexHU4YeCKOE OIIUCAHUE

| CnenuanusupoBanHasi Medesib U CHCTEMbI XPaHEHUS (1pu HeobX00UMocmu,)

OcHoBHOe 000py10BaHue

1

pabounie CToJI U CTYJI [0 KOJIMYECTBY OOyUaIOIINXCS
OCHAIICHHBIC KOMIIBIOTCPHBIMU CTOJIAMU M IIOJJbCMHO-
IIOBOPOTHBIMU KpeCIaMU

2

paboyee MecTo IMpernoaaBaTess

Il Texnuueckue cpeacrBa (npu Heobxooumocmu,)

OcHoBHOe 060py10BaHHeE

1

NEPCOHAIBHBIN KOMIIBIOTED Ha Kax10€e padouee MecTo:

C YCTaHOBJIEHHBIM IIPOTPaMMHBIM 00€CIIeUeHUEM:
OTepalMOHHasl CUCTEMa, aHTUBUPYCHAsI Mporpamma,
TEKCTOBBIN, TabmuuHbIi pegakTop, CYB/, nporpamMmma s
co3JaHus npe3eHranui, [lepconanbHbIN
nH(}OpPMaLMOHHBIA MeHeKEP ¢ PYHKIUSAMU IOYTOBOTO
knueHTa u Groupware, apXUBaTOPbL, IPOTPaMMBI
CKaHUPOBaHUS, KOHBEPTUPOBaHUSI (ailyioB,

C JIOCTYIIOM B IJI00QJIbHYIO CETh MHTEPHET, B JIOKAJIBHYIO
CeTh Y4eOHOTO 3aBEJICHHS, B CIIPAaBOYHO-TIPABOBYIO
CUCTEMY U JIEKTPOHHO-OMOINOTEUHYIO CUCTEMY

npuHTep/ MOY

ckanep/MOY

KOTMPOBaJILHBIN anmapar/MOVY

MIPOEKTOP

OO IWIN

WHTEPAaKTHBHAS MPUCTaBKA K JIOCKE HJIM MHTEPAKTUBHAS
JIOCKa

JlaGopaTopust K ApXUBHOTO JeJIa».

Ne |

HaumenoBanue o60pyaoBanust

I Texandeckoe onrcaHue

| CneumanusupoBanHasi MeGeJib M CHCTEMbI XpPaHEHUsl (1puU He0OX0OUMOCML)

OcHOBHOE 000pYy/10BaHUE

paboyrie CTOJI U CTYII IO KOJIMYECTBY OOyUJaIOMINXCS

pa6oqee MCCTO ITPENoaaBaTCiiAa

apXUBHBIE MIKa(bI

O(bI/ICHLIe CTCIJIaXKHU

MAapKCpHasd AOCKa

YHUUYTOXKUTEIb IOKYMEHTOB (1Ipesep),

N[OOI WIN|E-

WHCTPYMEHTBI ¥ MaTEPUAIIbI [T TPOIIUBKH JOKYMEHTOB
(MexaHUYecKHe U py4YHbIe):

(e}

MIPOLITUBHOE YCTPOMCTBO

ABIPOKOJIBI Ha IBA U YCTBIPC ITPOKOJIa

10

ITAJIO IO KOJIMYCCTBY 06yqarou11/1xc;1

11

Hrjia 1o KOJUYCCTBY o6yqarou11/1xc;1

12

KapTOH «apxuBHbIN cTanaap™» 230x320 MM ¢ OUTOBKOMA
(o nuHMM cruba) Mo KOJIMYECTBY 0OyUaIONIXCs

13

HUTb JUIS OJIIIMBKH JOKYMEHTOB JIaBCAHO-ILITaleJIbHbIE
JIIII-210 mo Koau4YecTBY 00YJaIOIIMXCS
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14

I1eYaTh U MITaMIbl U1 3aBEPEHUs] AapXUBHBIX CIIPABOK,
KOIUH U BBIITUCOK (OTMETKA O 3aBEPEHUU KOIUU
JOKyMEHTOB, mrtamn «Konus»);

Il Texuuueckue cpeacTBa (npu Heobdxooumocmu)

OcHoBHOe 060pyI0BaHHE

1

HEPCOHAIBHBII KOMIIBIOTEP Ha KaXKJ0e pabouee MeCTO ¢
YCTaHOBJICHHBIM IIPOIPAaMMHBIM 00€CIIEYUEHUEM
OIIEPALIMOHHAs CUCTEMA, AHTUBUPYCHAs IIpOrpamma,
TEKCTOBBIH, CUCTEMA 3IEKTPOHHOTO JOKYMEHTO000pOTAa,
MPOTPaMMHBII MPOAYKT, pEaTU3yIOMUil (QYHKIINH apXHBa
OpraHu3anuy,

C JIOCTYIIOM B IJI00QJIbHYIO CETh UHTEPHET, B JIOKAJIbHYIO
CeTh Y4eOHOTO 3aBEJIEHUS, B CIIPAaBOYHO-TIPABOBYIO
CUCTEMY U 3JIEKTPOHHO-OMOINOTEUHYIO CUCTEMY

npuHTep/ MOY

ckanep/MOY

KONUPOBaJIbHBIN annapat/ MOV

IIPOEKTOP

OO~ |WIN

I/IHTepaKTI/IBHaﬂ HpI/ICTaBKa K JOCKE NN I/IHTepaKTI/IBHaSI
IIOCKa

JlabopaTtopust «Opraauzanuu paboThl C JOKYMEHTAMU.

NQ‘

HaumenoBanue o60pynoBaHus

\ TexHu4YecKoe ONUCaHue

| CneumnanusupoBaHHasi MeGeJib M CHCTEMbI XPaHEHUsI (1pu HeoOX0OUMOCmL)

OcHOBHOE 000py/10BaHUE

1

paboune MecTa 00yJaroITUXCst

pabouee MecTo MperoiaBaTes

0(HUCHBIE CTEIIAXH

BN

MO TLEMHO-TIOBOPOTHOE KPECIIO TI0 KOJIIMYECTBY
00yJaronuxcst

OyMaroyHHUUYTOKUTEIb

Oymaropes3aTellbHOE YCTPONCTBO

JJAaMUHATOP

OporurtopaTop

OO O

KOHBCPTOBCKPBIBATECIIb

KaHIEIIPCKHE IMeyaTH (OTTHCK IeYaTH) U IIITAMITbI JIs
00paboOTKH JOKYMEHTOB (OTMETKa O TOCTYIJICHUH,
OTMETKa O KOHTPOJIC)

11

Majias KaHLCJIApUA 110 KOJINYCCTBY 06yqa}01u1/1x05[ B
COOTBCTCTBHH C I/IH(I)paCTPYKTypHBIM JINCTOM

Il Texnuueckue cpeacTBa (npu Heobxooumocmit)

OcHoBHOE 000pyI0BaHHue

1

NePCOHAIBLHBIN KOMIIBIOTEP Ha Kaxa0e pabouee MecTo:
C JIOCTYIIOM K JIOKQJIbHOW CeTH y4eOHOTO 3aBeJICHHUs,
r7100aIbHOM CeTH MHTEPHET, CIIPAaBOYHO-IIPABOBOM
cHCTeMe, EKTPOHHBIM OUOIMOTEYHBIM CUCTEMAM;
[IporpaMMHO€E oOecrieueHue: TeKCTOBbIH, TaOIUYHbII
penakrop, nporpamma cosfanus npezenranuii, CYB/L,
NepCcoHaNbHBIN HH(YOPMAITMOHHBIN MEHEKED C
(GyHKIMSAMEU IOYTOBOTO KiIreHTa u Groupware, cUCTeMa
AJIEKTPOHHOTO JOKYMEHTO000pOTa, apXUBaTop,
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nporpaMmbl CKAaHUPOBAaHUS U KOHBCPTUPOBAHUA
AOKYMCHTOB, ITPOrpaMMbI I IIOATOTOBKHA JOKYMCHTOB K
nepesiaue B apXmuB.

npuntep/MOY

ckanep/MOY

KONMUPOBaIBbHBIN anmapat/MOY

Gl B|jwiN

MHOTO(YHKIIMOHAIIEHOE ycTpoiicTBo MDY (mpuHTep,
CKaHep, KOIUp, CPEJICTBA CBS3H)

(ep]

IIPOEKTOP

7 HWHTCpAaKTUBHAA MPHUCTAaBKa K JOCKC WJIM MHTCPAKTUBHAA
JOCKa

JlabopaTtopust «CuCTeM 3JIEKTPOHHOTO JOKYMEHTO000pOTa».

Ne ‘ HaumenoBanue o60pynoBaHus ‘ TexHn4ecKoe ONHUCaHne

| CneunanusupoBannasi MeGesib M CUCTEMbI XPaHEHUsl (npuU He0OX0OUMOCMU)

OcHoBHOe 000pyI0BaHE

1 | paGoune MecTa 00ydarOmUXCs

2 | pabouee MeCTO IpernoaBaTess

3 | MOABEMHO-TIOBOPOTHOE KPECIIO TIO KOJIIMIECTBY
00yJaronmxcst

6YMal"OYHI/I‘—ITO KHUTCIIb

OyMmaropesareibHOe YCTPOHCTBO

OporurtopaTop

KOHBEPTOBCKPHIBATEIb

4
5
6 | mammHATOD
7
8
9

KaHIEJISIPCKHE MeYaTH (OTTUCK MEYaTH) U IITAMITHI IS
00pabOTKH JOKYMEHTOB (OTMETKA O TIOCTYIUICHHH,
OTMETKA O KOHTPOJIE)

10 | manast KaHIEISIPUS IO KOJTUIECTBY 00YJAIONTUXCS B
COOTBETCTBUU C HHPPACTPYKTYPHBIM JIHCTOM

Il Texnudeckue cpeacTBa (npu Heobxooumocmu)

OcHOBHOE 000pYy/10BaHUE

1 | nepcoHanbHBIN KOMIBIOTEP HA KaXk10€ paboyee MecTo:
C JIOCTYIIOM K JIOKaJIbHOU CETH y4eOHOTO 3aBEICHNUS,
rI100aIbHOM CeTH MHTEPHET, CIIPAaBOYHO-TIPABOBOM
CUCTEMe, JIEKTPOHHBIM OMOIHOTEYHBIM CHCTEMAaM;
MIPOrpaMMHOE 0OecTieueHne: TeKCTOBBIN, TAOMUYHBIN
penaxkrop, nmporpaMmma coznanus npesenrauuii, CYb/I,
MepCoOHaIbHBIN MHPOPMAITUOHHBII MEHEDKED C
(GyYHKIUSME TOYTOBOTO KiueHTa u Groupware, cucrema
AJIEKTPOHHOTO JOKYMEHTO000pOTa, apXUBaTOP,
MPOrpamMMbl CKAHUPOBAHUS U KOHBEPTUPOBAHUS
JIOKYMEHTOB, IPOTPaMMBbI JIJIs IOATOTOBKH JIOKYMEHTOB K
repelaye B apXuB

npuHtep/ MOY

ckanep/ MDY

KonupoBaJibHBIN annapat/MOVY

gl wIN

MHOTO(YHKIIMOHAJIbHOE ycTpoiicTBo MDY (mpunTep,
CKaHEp, KOIUP, CPEJICTBA CBA3H)

6 | mpoekTop




7 | MHTepaKTHBHAS IPUCTABKa K JOCKE UM WHTEPAKTHBHAS
J0CKa

Jlaboparopust «YueOHasi KaHIICISIPHUSIY.

Ne ‘ HaunmenoBanue o00opyaoBaHus ‘ TexHn4ecKoe ONHUCaHNe
| CneunanusupoBanHasi MeGeJib M CUCTEMbI XPaHEHUsl (npuU He0OX0OUMOCMU)
OcHoBHOe 000py/iI0BaHNE

1 | paboune MecTa 0OyJIarOIIIHXCS

2 | pabouyee MECTO IpenoaBaTess

3 | MOABEMHO-TIOBOPOTHOE KPECIIO MO KOJTUYECTBY
oOyJaronuxcs
4 | OyMaroyHM4YTOKUTENb
5 | OymaropesatenpbHO€ yCTPOMCTBO
6 | mammHATOD
7
8
9

OporurtopaTop
KOHBEPTOBCKPHIBATEIIb
KaHIIeTSIPCKHE ITeYaTH (OTTHCK TICUaTH ) U IIITAMITHI JIIS
00paboOTKN JOKYMEHTOB (OTMETKA O MOCTYIUUICHUH,
OTMETKA O KOHTPOJIE)
10 | mManas KaHUENSAPHS TT0 KOJIMYECTBY OOYUJAIOIINXCS B
COOTBETCTBUU C HHOPACTPYKTYPHBIM JINCTOM

Il Texnuueckue cpeacTBa (npu HeobXooumMocmu)
OcHoBHOE 000pyA0BaHHUeE

1 | mepcoHanbHBIN KOMIBIOTEP HA KaXA0€ pabouee MECTO:
C IOCTYIIOM K JIOKaJIbHOU CETH y4eOHOTO 3aBEICHNUS,
r100abHOM CETH MHTEPHET, CITPABOYHO-TTPABOBOI
CUCTEME, MIEKTPOHHBIM OMOJINOTECYHBIM CHCTEMAaM;
porpaMMHO€e o0ecrieueHre: TeKCTOBBIN, TaOIUYHBII
penaktop, nporpamma cozaanus npesenraunii, CYB/],
MepCoOHaIbHbIN MHPOPMAIIMOHHBII MEHEDKED C
(GyHKIUSMHE IOYTOBOTO KiueHTa u Groupware, cucrema
AJIEKTPOHHOTO JOKYMEHTO000pOTa, apXUBaTOp,
MPOrpaMMbl CKAHUPOBAHUS U KOHBEPTUPOBAHUS
JOKYMEHTOB, POTPaMMBbl JJIs1 HOJTOTOBKU JOKYMEHTOB K
repesiaye B apXuB
npuaTep/MOY
ckanep/ MDY
KOMMMPOBaIbHBIN annapatr/MOVY
MHOTO(YHKIIMOHATIbHOE ycTpoiicTBo MDY (mpunTep,
CKaHep, KOMUP, CPEJICTBA CBS3H)
(hakCUMUJIBHBIN anmapar
MUHU-ATC
ITPOEKTOP
WHTEpAaKTUBHAsS MPUCTaBKa K JOCKE UM MHTEPAKTUBHAS
JIOCKa

6.1.2.4. OcHamienue 0a3 MPaKTHK

Peanuzarust 0O6pazoBaTeNbHON TPOTpaMMBI MpeANoiaraeT o00s3aTebHYI0 YYeOHYIO U
MIPOU3BOJICTBEHHYIO MTPAKTHKY.

VY4eOHasi MpakTUKa peaau3yercs B MAacTePCKUX MpodecCHOHATbHOW 00pa3oBaTeNbHOM

OpraHmM3alui U TpeOyeT Hanuuus OO0OpYIOBaHUS, MHCTPYMEHTOB, PACXOJHBIX MaTEpPUAJIOB,
o0ecreunBarONX BBIIIOJIHEHHE BCEX BHUJOB PAa0OT, OMPENENCHHBIX COJEp)KaHHUEM IMPOrpaMM
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npo(ecCHOHANBHBIX MOJYJICH, OTBEYAIOIIEro MOTPEOHOCTSAM OTpacid U TpeOOBaHUAM
paboToaTene.

[Mpou3BoACTBEHHAsT MpPAaKTHKa pEAIU3yeTcs B OpPraHU3alMsAX JH000ro  MpoQuis,
oOecreynBaOIUX  JEATENbHOCTh  OOywarommxcs B npodeccHoHaIbHOW  obmactu
aIMUHUCTPATUBHO-YIIPABICHUYECKOW U O(UCHOM IESTEIBHOCTH.

OOopynoBaHHe MNPEONPUSITANA M TEXHOJOTHMYECKOE OCHAICHHE pabouMx  MecCT
MPOM3BOJICTBEHHOW MPAKTHUKH COOTBETCTBYET COJCPIKAHHIO MTPOPECCHOHATBHOM EITEIIbHOCTH U
J1aeT BO3MOXKHOCTh 00Y4arOIIEMYCsl OBIIAJICTh MPO(HECCHOHAIBHBIMU KOMIICTCHIIMSMH TI0 BCEM
BUJIaM JICATEIILHOCTH, MPEIYCMOTPEHHBIMH IPOTPAMMOIA, C HCIOJIB30BAHUEM COBPEMEHHBIX
TEXHOJIOT Ui, MATEPUAIOB U 000PYI0BAHUSL.

6.1.3. JlomyckaeTcs 3amMeHa 000pyIOBaHHS €0 BUPTYaIbHBIMH aHAJIOTAMH.

6.2. YueOHo-MeTOAMYeCKOe 00ecnieyeHHe 00pa30BaTeIbHOI MPOrpaMMbl

6.2.1. bubmmoreunsiii ¢oux I'BIIOY PA «mm. X.AHOpyxaeBa» YKOMIUICKTOBAH
MEYATHBIMU W3/IaHUSMU | (FITH) SJIEKTPOHHBIMU M3JIaHUSMU 110 KaXKJIOW JUCIHUILTHHE (MOTYITIO)
u3 pacuera He MeHee 0,25 sK3eMIuIsIpa KaXI0TO U3 U3JaHHH, yKa3aHHBIX B pa00UnX IMporpaMmax
JUCHMIUIMH (MOJyJiel) B KaueCTBE OCHOBHOM JINTEPATYphl, HA OJJHOTO OOyJaroIerocs: U3 ymcia
JIMII, OJTHOBPEMEHHO OCBAWBAIOIINX COOTBETCTBYIOIIYIO TUCIUIUIUHY (MOIYIIb).

B ciywae Hanwuus 351eKTpOHHON HH(POPMAITHOHHO-00pa30BaTeIbHON CPeIbl JOYCKAeTCs
3aMeHa MeyaTHOTO OMOIMOTeYHOTO (POHIA TPEAOCTABIEHUEM ITpaBa OJHOBPEMEHHOTO JIOCTYIA HE
MeHee 25 MpOIEHTOB 00yJaromuXxcs K MUGPOBOM (AIEKTPOHHON) OMOTHOTEKE.

OO6yuatomuecss oOecriedeHbl MOCTYNMOM (yOaJIeHHBIM TOCTYI), B TOM YHCJIE B Cllydae
MPUMEHEHHs] AJIEKTPOHHOTO OOy4YeHUs, AUCTAHIIMOHHBIX OOpa30BaTENbHBIX TEXHOJIOTUH, K
COBPEMEHHBIM PO (hecCHOHaIbHBIM 0a3aM JaHHBIX M HH(OPMALMOHHBIM CIIPABOYHBIM CHCTEMaM,
COCTaB KOTOPBIX OIpeAessieTcss B pabouux mporpamMmax JUCHHUIUIMH (MOAyJed) W TMOAJICKHUT
0OHOBIICHHUIO (MTPU HEOOXOIUMOCTH).

OO6pazoBarenpHas mporpaMmMa 00€CTIeUnBACTCSl yUeOHO-METOIMYECKON JOKYMEHTAIMEH
110 BCEM Y4E€OHBIM JUCITUTUIMHAM (MOJIYIISIM).

6.2.2. OOyuarouiyecss UHBATUABI U JIMLA C OTPAHUYCHHBIMU BO3MOXKHOCTSMHU 37I0POBbBS
oOecrneveHbl MeYaTHBIMU U (WJTH) SJIEKTPOHHBIMU YU€OHBIMU U3JAaHUSIMU, 1Al TUPOBAHHBIMU MTPU
HE0OX0IMMOCTH U1 00yUeHUs! yKa3aHHBIX 00y4JaOLIUXCS.

6.2.3. Ilepeyerr HEOOXOOUMOTO  KOMIUIEKTA  JIMIIEH3MOHHOTO ©  CBOOOJHO
pacnpoCTpaHsIeMOro MporpaMMHOro 00ecrevyeHus, B TOM YHCIie OT€YECTBEHHOTO MTPOU3BO/ICTBA.

N}-’ HaumeHoBaHMe JULEH3UOHHOIO Koa n KoanuectBo
R ¢B00OIHO pacnpocTpaHsaeMoro HAMMEHOBaHUe
NMPOrpaMMHOr0 o0ecriedyeHUusi, B TOM 4YHCJIe yueOHoM
0TEe4eCTBEHHOI'0 NNPOU3BOACTBA AUCHHUILIMHBI
(MmonxyJis)

1 Moii Ocduc Obpa3zoBaHHEe WIIH €T0 aHAJIOT IIM.01 Opranuzanus
JAOKYMCHTAIIlUOHHOI'O
obecrieucHus
YIPaBIICHUS U
(YHKIIMOHUPOBAHUS
OpraHu3sanuu,

2 Moii Oduc. ITouta nnu ero ananor IIM.01 Oprannzanus
JOKYMEHTaIlMOHHOTO
obecriedeHust
yIpaBJIeHHs] U
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(bYHKIMOHUPOBAHUS
OpraHM3alvH,

Bugaeopenakrop Movavi uim ero anasor

IIM.01 Opranunzanus
JOKYMEHTAIMOHHOTO
obecriedeHus
yIIpaBJIeHUs U
(bYHKIIMOHUPOBAHUS
OpraHu3allvy,

ABBYY FineReader 14
Business wiu ero ananor

IIM.01 Opranunzanus
JOKYMEHTAIIHOHHOTO
obecriedeHust
yIpaBJIeHHs U
(bYHKIIMOHUPOBAHUS
OpraHu3allvy,
IIM.02 Opranunzanus
apXUBHOU U
CIPaBOYHO-
WH(POPMAITHOHHOH
paboTHI IO
JIOKYMEHTaM
OpraHu3allvy,

1C: Ipeanpusrue 8.
Kongurypanus
«JlokymenToobopot [TPOD» unu ero anasior

TIM.01 Opraauzarus
JOKYMCHTAlITUOHHOI'O
obecrieueHus
YIpaBJICHUS U
(GYHKIIMOHUPOBAHHS
OpraHu3alvy,

1IM.02 Opraau3zartus
apXUBHOU U
CIPaBOYHO-
UH(OPMAITHOHHOM
paboTHI IO
JIOKyMEHTaM
OpraHu3zaryu

Effector saver unm ero anamsor

TIM.01 Opraau3arus
JIOKYMEHTAIIHOHHOTO
o0ecrieueHus
yIIpaBJICHUs U
(GYHKIIOHUPOBAHUS
OpraHu3allvy,

IIM.02 Opranuzanus
apXUBHOU U
CIPaBOYHO-
WH()OPMAITHOHHOM
paboThI IO
JOKYMEHTaM
OpraHu3alluy,

Microsoft Office
Professional Plus 2013
NN €ro a”HaJior

I[IM.01 Opranuzanus
JIOKYMEHTAIIHOHHOT O
ob0ecrieueHus
YIpaBIeHUS U
(YHKIIMOHUPOBAHUS
OpTraHHU3aIHnN

Microsoft Office Standard 2013 wnu ero a"asor

TIM.01 Opranuzanus
JIOKYMEHTALIMOHHOT O
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obecrieueHus
yIpaBJIeHUs U
(bYHKITHOHUPOBAHUS
OpraHu3allvy,

9 Windows 7 Professional, IIM.01 Opranuzanus
8 Professional, 8.1, JIOKYMEHTAIIHOHHOTO
8.1 Professional, 10 Pro mmu ero anasor obecrieueHus
YIIPABJICHUS U
(YHKIIMOHUPOBAHUS
OpraHu3aluu

10 | Kaspersky Endpoint [IM.01 Opranu3arus
Security mis 6usHeca PacimpeHHbIH WITH €ro JIOKYMEHTAI[MOHHOI'0
aHajor obecrieueHus
YIpaBJICHUS U
(YHKIIMOHUPOBAHUS
OpraHu3aIvH,

11 | B0C CB/I Heno uiaum ero aHajior I[IM.01 Opranuzarus
JIOKYMEHTAIIMOHHOT'O
obecrieueHus
YIpaBJICHHS U
(GYHKIIMOHUPOBAHUS
OpraHu3aIuu

12 | CIIC KoucynberanT [lnroc uium ee anasor IIM. 01 Opranuzanus
JOKYMCHTAlITUOHHOI'O
o0ecrieueHust
yIIpaBJICHUS U
(GYHKIIMOHHUPOBAHHS
OpraHM3aINy,

1IM.02 Opraau3zaitus
apXUBHOU U
CIPaBOYHO-
UH(OPMAITHOHHOM
paboTHI IO
JIOKyMEHTaM
OpraHu3alvy,

6.3. [IpakTH4yecKas MOAr0OTOBKA 00YyYaIOIIUXCS

6.3.1. IIpakTiueckas moAroToOBKa MpH peaar3aluy 00pa3oBaTeIbHBIX IPOrpaMM CPEIHETO
npoeccuoHaIbHOr0 00pa30BaHMs HaIpaBlI€HA Ha COBEPILIEHCTBOBAHHE MOJICNINM IPAKTHUKO-
OpPUEHTUPOBAHHOI'O OOYYEHUs, YCUIEHUE POJIM paboTojaresield Mpu MoAroTOBKE CHELHaTUCTOB
CpeIHEro 3BEeHa IIyTeM pacCIIUpEeHUsT KOMIIOHEHTOB (4acTell) oOpa3oBaTelbHBIX HPOTrpamm,
[IpeyCMaTPUBAIOIIUX MOJEITUPOBAHUE YCIOBUM, HEMOCPEICTBEHHO CBS3aHHBIX C Oyayuei
npoecCUOHANBHONW  JIeSITEIbHOCThIO, a TakkKe OOeCmeueHus YCIOBUM s MOJy4eHUs
00yJaromuMHCs NMPaKTHUYECKUX HABBIKOB M KOMIIETEHLIMH, COOTBETCTBYIOILUX TPEeOOBAHUAM,
IPEIbABIAEMBIM pabOTOIATEIAMH K KBATU(UKAIMAM CHEIMAINCTOB, PA0OYHX.

6.3.2. TBIIOY PA «AIIK wum. X.AHIOpyxaeBa» CaMOCTOSITENBHO MPOEKTHPYET
peanuzanuio 00pa3oBaTeNbHONW MpOrpaMMbl M €€ OTHENBHBIX 4YacTed (JUCLHMIUIMHBL,
MEXIUCIMITIIMHAPHBIE KYPChI, MPO(ecCHOHANIbHBIE MOy, PAKTHKA U IPYTHe KOMIIOHEHTHI) B
¢dopme npakTuueckoit noarotoBku ¢ yuerom tpedoBanuii ®I'OC CIIO u cienuduky noxydyaeMon
CIELUATIbHOCTH.
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6.3.3. OGpazoBaTenbHast JeITEIBHOCTD B (DOpME MPAKTHUECKON MOITOTOBKH:

— peanu3yeTcs Ipu MPOBEICHUH MPAKTUYECKUX U Ja00OpAaTOPHBIX 3aHSATHH, BHITOJHEHUN
KypCOBOI'O IPOEKTUPOBAHNS, BCEX BUJIOB PAKTUKHU U UHBIX BUAOB YUEOHON JESATENBHOCTH;

— [IpelyCMaTpuBaeT  JEMOHCTpPALMI0  IPAKTUYECKUX  HaBBIKOB,  BBINOJHEHHUE,
MOJICTUPOBAaHUE OOYYAIONIMMHUCS OTPEACICHHBIX BUAOB PAa0OT ISl PEHICHHUS MPAKTHYECKHX
3a/1a4, CBSI3aHHBIX C OyayIel npodeccuoHaIbHOM ACSITEIIBHOCTBIO B YCIOBUSX, TPUOIUKEHHBIX
K peaJIbHbIM IPOU3BOACTBEHHBIM;

— MOXET BKJIIOYaTb B ce€0s OTAENbHbIE JEKIMH, CEMHHApBl, MacTep-KIacchl, KOTOpPbIE
MpeaycCMaTpuBaIOT Tepeaady oOydarommMcs ydeOHoW wuH(opManuu, HE0OXOAUMOHN s
MOCJIETYIOIIETO BBIMOJIHEHHUS pa0oT, CBSI3aHHBIX ¢ OyTylel NpopecCuOHaNbHOMN 1€ TENbHOCTBIO.

6.3.4. OGpazoBaTenbHast OESITEIBHOCTh B (pOpME MPaKTHUECKOW MOJITOTOBKH MOKET
OBITh OpraHM30BaHa Ha JIIOOOM Kypce oOydeHUs, OXBaTbiBas AUCLUILIUHBI, MPOQPECCHOHANIbHbBIE
MOJYJIM, BC€ BHJAbl MPAKTUKH, MPEIyCMOTPEHHbIE YUEOHBIM IUIAHOM O00pa3oBaTEIbHON
MIPOrpaMMBl.

6.3.5. IIpakTHueckas TOIrOTOBKa OpraHuW3yeTrcss B  YUeOHBIX, Yy4eOHO-
MIPOM3BOJICTBEHHBIX JIA0OPATOPUAX, MACTEPCKHUX, YYEOHO-OMBITHBIX XO3AMCTBAX, Y4eOHBIX
MOJIMTOHAX, YUeOHBIX 0a3aX MPAKTHUKU U MHBIX CTPYKTYPHBIX MOJIpa3eNieHusIX 00pa3oBaTeabHON
OpraHM3aliy, a TaKke B CIeHUaTbHO OOOPYJAOBAHHBIX IMOMEMICHUSIX (pabounx MecTax)
MpOQUIBHBIX OpraHU3alMil HAa OCHOBAHUH JIOTOBOPA O MPAKTHUECKOH MOAr0TOBKE 00yJaroIuxcs,
3aKJIIOYaEMOTO  MEXJy 00pa3oBaTeiabHOW OpraHu3anueil M NpoQUIBHON oOpraHu3anuei,
OCYIIECTBJISIONMICH  NIEATEILHOCTh 10 MpO(UII0  COOTBETCTBYIOIICH  00OpazoBaTelbHON
IIPOrpaMMBl.

6.3.6. Pe3ynpTaThl 0CBOCHHS 00pa30oBaTEIbHOM MPOTrpaMMBbl (€€ OTACIIBHBIX YacTei)
MOTYT OBITH OIIEHEHBI B pPaMKax MPOMEXYTOYHOM M TOCYAapCTBEHHOM WTOrOBOH aTTecTalud,
OpPraHU30BaHHBIX B (JOPME JEMOHCTPALIMOHHOTO SK3aMEHa.

6.4. Opranu3anusi BOCHUTAHUS 00y4AOIIHXCS

6.4.1. Bocnutanue oOydaromMxcs NpPH OCBOCHWH HMH OCHOBHOW 00pa3oBaTeIbHON
MPOrpaMMbl OCYIIECTBIIIETCS Ha OCHOBE BKIIIOUYAEMBIX B HACTOSIIIYI0 OOpa30BaTeNbHYIO
porpaMmy MpUMEpHO pabodeil mporpaMMbl BOCHUTAHUS U IMPUMEPHOTO KAJICHIAPHOTO MIaHa
BOCIUTATEIILHON PabOThI (MpUIOKEHUE 3).

6.4.2. PaGouyro nmporpaMmy BOCIIMTaHUS M KaJCHIAPHBIN IJIaH BOCIUTATENLHON PabOThI
oOpa3oBaTellbHas OpraHu3alus pa3padaThiBaeT M YTBEPKAAET CAMOCTOSATEIBHO C Y4E€TOM
paboyeil mporpamMMbl BOCIIUTAHUS U KaJIEHIAPHOTO TUIaHa BOCIUTATEILHON PadOTHI.

6.4.3. B paspabotke pabodyeil mnporpamMmbl BOCHUTAHHUS M KaJIGHIAPHOTO IUIaHA
BOCITUTATENHFHON PabOTHl MMEIOT MPaBO MPUHUMATh y4acTHE COBETHI OOYYAIOIIMUXCS, COBETHI
poauTeneid, mpeacTaBuTenu padbotoaareneii u (W) ux oObeAMHEHUN (TIPU UX HATHYUN).

6.5. KagpoBble yci10BHsS peann3anuu 00pa3oBaTelbHOIl MPOrpaMMbl

6.5.1. Peanuzanus o06pa3oBaTenbHOM MHpOrpaMMbl OOECIIEUMBAETCS IMEAArOrHUYEeCKUMHU
paboTHHKaMU 00pa30BaTeNbHON OpraHU3aIiy, a TAKXKe JTUIAMU, TPUBJIEKAEMbIMU K pean3aliiu
00pa3oBaTesIbHON MPOrpaMMBbl Ha YCIOBHSIX IPAXKIAHCKO-TIPABOBOTO JIOTOBOPA, B TOM YHCIIE U3
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qHciaa PyKOBOAMTENEH M pPaOOTHUKOB OpraHM3allfii, HANpaBiICHHUE IEATEIbHOCTH KOTOPBIX
COOTBETCTBYET 00JacTH MPO(PEeCCHOHAIBHONW AESTENbHOCTH IESITEeIbHOCTh B CEKpeTapHharax,
CIIy’K0ax TOKYMEHTAlMOHHOTO 0OecreueHusl, KaJJpOBBIX CIY)K0aX M apXHBaX rocyJapCTBEHHBIX
OpraHoB ¥ YUYpEXACHUH, B OpraHax MECTHOTO CaMOYIPABJICHHUS, HETOCYAapCTBEHHBIX
opranu3anusax Bcex (opM COOCTBEHHOCTH, OOLIECTBEHHBIX OpPraHU3aIMsIX (yUpeKICHHSX), W
MMEIOIIMMU CTaX paboThI B TAaHHOH Mpo(decCHoHATbHON 001aCTH HE MEHEEe TPeX JIeT.

Kpamudukanus mnemarorndeckux paOOTHHUKOB 00pa3oBaTENbHONW OpPraHM3alUU JOJDKHA
0TBEYATh KBATN(UKAITMOHHBIM TPEOOBAHUAM, YKa3aHHBIM B KBATM(UKAIIMOHHBIX CIIPABOYHUKAX
U (w1m) npogeccuoHanbHbIX CTaHAApTaX (MPU HATUYUH).

[lemarormueckue paOOTHHWKH, TIPUBJIEKaEMBbIE K peanu3anuu  00pa30BaTEIbHON
MPOrpaMMbl, JIOJDKHBI IOJIy4aTh JOMOJHHUTENbHOE MpodeccuoHaNbHOe OoOpa3oBaHHE 110
porpaMmam TOBBIIIEHHs KBaTH(PUKALIMK, B TOM YHCIe B (OpME CTAKUPOBKU B OPraHU3AIMIX,
HaTmpaBJIeHUE eI TETHbHOCTH KOTOPBIX COOTBETCTBYET 001aCTH PO PEeCCHOHATBHOM A TEITBHOCTH
07 AnMUHHCTpaTUBHO-YIIpaBIIeHUYECKass U O(hUCHAS JesTeIbHOCTh, HE PeXe OJHOTO pa3a B TPH
roJla ¢ y9eTOM PaCIIUpPEHUs CIIEKTpa MpoPecCHOHATBHBIX KOMITETECHITHIA.

Jlonsi memarorn4eckux paOOTHUKOB (B TPHUBEACHHBIX K IIEJIOYUCICHHBIM 3HAYCHUSM
CTaBOK), 00€CIeYNBaIOIINX OCBOCHHE 00yJaroUIMMUCs MPOodECCHOHATBHBIX MOTYIIEH, HMEIOLIUX
OTIBIT JICATEIIEHOCTH HE MEHEE TPeX JIET B OpPraHU3allHsX, HApaBJICHUE IESITEIbHOCTH KOTOPHIX
COOTBETCTBYET O0JIACTH MPO(ECCHOHAIBHOW NEsITeNbHOCTH: NESITEILHOCTh B CEKpeTapHharax,
CITy’K0ax TOKYMEHTAIIMOHHOTO 00ecrieueH sl, KaJJpOBBIX CIIY)KOaX M apXHBaX roCyAapCTBEHHBIX
OpraHoB M YUYPEXKIECHUH, B OpraHax MECTHOTO CaMOYIPAaBJIEHUS, HEroCyAapCTBEHHBIX
opraHu3amusax Bcex (opM COOCTBEHHOCTH, OOIIECTBEHHBIX OpraHu3ausax (yupekICHUsX), B
o0mieM uuciie NMeAaroruyeckux pabOTHHUKOB, PEATM3YIOUIMX MPOTrpaMMbl IPO(ecCHOHATBHBIX
MO/TyJIeii 00pa3oBaTeIbHON MPOTPAMMBI, IOJDKHA OBITh HE MEHEE 25 TPOIIEHTOB.

6.6. ®uHaHCOBBIE YCJOBHS peaju3alni 00pa3oBaTebLHOI MPorpaMMbl

6.6.1. PacueTsl HOpMaTHBHBIX 3aTpaT OKa3aHMs TOCYAAPCTBEHHBIX YCIYT IO pealn3aluu
00pa30oBaTeIbHON IPOTrPAMMBI.

PacueTsl HOpPMATHBHBIX 3aTpaT OKa3aHUs TI'OCYAApPCTBEHHBIX YCIYr IO pealu3aluu
00pa30oBaTesIbHOW IPOTPaMMbl OCYILECTBIIAIOTCS B COOTBETCTBUU C METOIUKON OIpeneseH s
HOPMAaTHUBHBIX 3aTPaT Ha OKa3aHUE rOCYIApPCTBEHHBIX YCIYI IO peaau3aly 00pa3oBaTelbHbIX
IIpOrpamMM CpeJHero MnpoecCHOHAILHOIO 00pa3oBaHMs MO MpodeccusM (CIenualbHOCTAM) U
YKpYIHEHHBIM TpynnaMm npodeccuil (cnenuanbHOCTeN), yTBep)kaaeMble MUHIPOCBEIICHUs
Poccuu exxeroano.

®dunaHcoBoe olecrieueHHEe pean3aluu 00pa30BaTENbHONW MPOrpPaMMBbl, ONPEAEICHHOE
B COOTBETCTBUHU C OIO/DKETHBIM 3aKOHOJaTelabcTBOM Poccuiickoit @eneparun u denepanbHbIM
3akoHOM OT 29 gmexabps 2012 No 273-03 «O06 oOpazoBanuu B Poccuiickoit Deneparumy,
BKJIIOYAET B ceOs 3aTpaThl Ha OIUIATy TpyJa MHpernojaBaTeneil 1 MacTepoB MPOU3BOJCTBEHHOIO
oOy4yeHHs € ydeToM oOecneueHHus YpOBHS cpenHeil 3apaboTHON MIaThl MeJarorn4ecKux
paOOTHHKOB 32 BBHINOJIHAEMYIO UMHU y4eOHYI0 (ITPeroaaBaTeNbCcKyto) paboTy U Apyryro padoTy B
cooTBeTcTBUU ¢ YKa3zoMm lIpesunenta Poccuiickoit @enepauuu ot 7 Masg 2012 r. Ne 597 «O
MEPONPUATHSIX MO PEeaTU3aALUU IOCYIapCTBEHHON COLMAIbHON TIOJTUTUKIY.
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Paznen 7. @opmupoBaHMe OLEHOYHBIX MAaTEPHAJIOB /ISl  NPOBeJACHHUS
rocy/1apCcTBeHHOH MTOTOBOM aTTecTalluu

7.1. TocynapctBenHas utoropas arrecranus (nainee — ['A) sBnsercs o6s3aTenbHON A7
oOpazoBarenbubix opranuzanmii CI10. OHa mpoBOJUTCS 1O 3aBEPIICHUH BCETO Kypca 00ydeHHS
[0 HampaBieHH0 noaroroBku. B xome IMA oueHuBaercs CTENEHb COOTBETCTBUS
c(hOpMHUPOBAHHBIX KOMITETEHIMH BBITTyCKHHKOB TpeboBanusm OI'OC CIIO.

7.2. BBITYCKHHUKH, OCBOUBIIHME MPOTPAMMBI ITOJATOTOBKH CIIEIIHAIMCTOB CPEIHETO 3BEHA,
crator A B dopme 3ammthl AUIUIOMHOTO TpoekTa (paboTbl). TpeOoBaHHS K COACPIKAHHUIO,
o0beMy u cTpykrype autuioMHol paboTsl I'BIIOY PA «AIIK um. X.AHapyxaeBa» ompenenser
camocrosTesnbHo ¢ yuetom OITOII.

l'ocynapcTBeHHass WUTOTOBasi aTrTecTalUsl 3aBEpLIAETCS MPUCBOCHHEM KBaJM(pUKaAIMK
crienuanucTa cpeHero 3seHa; CrnenuanucT 1o J0KyMEeHTAallMOHHOMY 00€CIIeYeHHIO YIIPaBIJICHN,
apXUBUCT.

7.3. Ins rocynapctBenHoit utorosoii arrectanuu [ BIIOY PA «AIIK nMm. X. AuznpyxaeBay
pazpabaThIBaeTCs IporpaMMa rocyAapCTBEHHOM HTOTOBOM aTTeCTAallMy U OLIEHOYHbIE MaTepUaJbl.

7.4. Ouenounble mMarepuanbl ans npoeaeHus ['MIA BxiIouarOT TUIOBBIE 3aJaHUS IS
JI€MOHCTPAIIMOHHOTO SK3aMeHa, MpUMepbl TE€M JAMIUIOMHBIX pa0OT, OMHCAHHE MPOLEIYp
1 YCIOBHUU MPOBEJEHUS FOCYAAPCTBEHHON UTONOBOM aTTECTAlNK, KPUTEPUHU OLICHKH.

[IpumepHBbIe oLtleHOYHBIE MaTepHuaibl A1 mposeaeHus [ A npuBeneHsl B IPUIOKEHUH 4.

Pa3znen 8. Pa3zpaboTunku 0CHOBHOIT 00pa3oBaTeIbHON NPOrPaMMbI
I'pynna pa3paéoTunkon

dUO Opranuzanus, 10JIKHOCTb
Kapnanosa 3apema 3aypOueBHa 3amectutens gupekropa no YMP I'BITOY PA «AIIK um.
X.AnapyxaeBay

Paxmarynuna bana PycnanoBna | 3amecturens aupekropa no BP u C3 crynentoB I'BIIOY
PA «AIIK uMm. X.AuapyxaeBa»

Kazakos Oner AnatonbeBuy 3aBeayromuii MetoauueckuM kabunetom I'BITOY PA
«AIIK um. X.AugpyxaeBay

Jlyxy 3apuma 3aypOexoBHA Metomuct I'BITOY PA «AIIK um. X. AuapyxaeBa»

[lleBioBa Mpuna AnnpeeBHa Meromuct I'BITOY PA «AIIK um. X.AHnpyxaeBa»

Kamapuienko Ceriana Benymwmii cneunanuct mo KajapaM IO CHEHHUAIbHOCTH

AneKkcaHJIpoBHA 46.02.01 [JoxyMmeHTaIlMOHHOE OOecrieueHue yrnpaBiIeHUs U

apxuBoBezienne ' BIIOY PA «AIIK um. X.AHapyxaeBa»
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IIpunioxenue 4

Kk OIIOII cnenuajbHOCTH

46.02.01 JoxymeHTALIMOHHOE O0ecTIieYeHH e
ylpaBJieHHs U apXUBOBe/IEHUE

OLHEHOYHBIE MATEPHUAJIBI UISA T'HA

1O CIIEHUAJIBHOCTH

46.02.01 JOKYMEHTAIMOHHOE OBECIIEYEHUE YIIPABJIEHUS
N APXMBOBEJEHHWE

2023 r.
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COJEPKAHUE

1. HACHHOPT OHEHOYHBIX MATEPHAJIOB /IS THA

2. MOPAJOK OPTAHU3AIIMU U ITPOBEJAEHUSA 3AIIIUTHI JUITJIOMHOI'O
INPOEKTA (PABOTDI)
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1.

1.1.

IHACITIOPT OHEHOYHBIX MATEPHAJIOB /UUISA T'NA

Oco0enHoCcTH 00pa3oBaTeIbHOM MPOrPaMMBbI

OrneHouHBIC MaTepHaIbl pa3paboTanbl isl cienuanbHOCTH 46.02.01 JlokyMeHTallMOHHOE

oOecrieueHre yIpaBJICHUS U ApPXUBOBEICHHE.

B pamkax criermanbrocti CIIO mpemycMoTpeHo ocBoeHne kBadukarnmn: CrienmuamucT
0 JOKYMEHTAIIMOHHOMY O0ECIIEUCHUIO YIIPABJICHUS, apXUBUCT.

BrinyckHUK,

OCBOMBIIMI 00pa30BaTEbHYIO IPOrpamMmy,

JIOJKEH OBbITH TOTOB K

BBIIIOJTHCHHUIO BUJIOB ACATCIIBHOCTHU, ICPCUNCIICHHBIX B Ta6JII/III€ Nel.

Tao6auma Nel.

Buabl aesiTeIbHOCTH

Kox u HamMeHOBaHuUe
Buaa aesteabHoctu (B/)

Koa u HaumeHoBaHue
npogeccuoHaabHOro moayJs (IIM),
B paMKax KOToporo ocsausaercs B/{

1

2

B cooTBercTBH

ucd®rocC

BJI 01. Opranuzanus 1TOKyMEHTAallMOHHOTO
obecrnieueHus yrnpaBieHUs] U QyHKIMOHUPOBAHUS
OpraHu3auu

IIM 01. Opranuzanusi TOKyMEHTallHOHHOTO
obecriedeHust ynpaBiaeHUs U
(G YHKITMOHUPOBAHUS OPTaHU3aIIN

BJI 02. Opranuzanus apxuBHON U CIIPABOYHO-
nH(pOpMalMOHHON PabOTHI IO JOKYMEHTaM
OpraHu3anumn

IIM 02. Opranuzanusi apxuBHON U
CIIPaBOYHO-UH(POPMAITMOHHOM pabOTHI IO
JIOKYMEHTaM OpraHHu3aIiuu

BJI 03. BeimmosHenne paboT 1o 0 HOM WiTn
HECKOJIbKUM TIpodeccrsiM pabounx, JOKHOCTIM

CITY>KaluX

[IM 03. BeimmoaHeHue paboT 1o OAHOM UITH
HECKOJILKUM TpodeccusiM paboumx,
JOJDKHOCTSIM CITYKaIITHX

1.2.
NPOrpaMmbl

TpeOoBanust K T1poBepKe

pe3yJbTaToB

0CBOeHHsI 00pa3oBaTebHOM

Pe3ynbTatel OcBOeHHMS OCHOBHOM MpodeCCHOHAIBHON 00pa3oBaTeIbHONW MPOTPAMMBIL,
JIeMOHCTpHUpyeMbIe rpu npoeacHu [ TA npenctasieHsl B Tabauie Ne2.
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Taoauma Ne 2

Ilepeuens npoBepsieMbIX TPeOOBaHNI K pe3yJIbTATaM OCBOCHHMS OCHOBHOM
npogeccnoHaIbHOI 00pa30BaTeIbHON NPOrPpaMMbl

@I'OC 46.02.01 JoxymeHTaIMOHHOE 0OECIICUEHUE YIIPaBICHUS

U apXUBOBEJICHUE.

[lepedyenp mpoBepseMbIX TPEOOBaHMI K Pe3yJIbTaTaM OCBOCHUS
OCHOBHO MpodecCHOHATBHON 00pa30BaTeILHOM MTPOTPAMMEI

Tpynosasi 1esiTeJIbHOCTD
(OCHOBHOM BHJ
AeSITeJIbHOCTH)

Koa nposepsiemoro
TpedoOBaHUs

HaumeHnoBaHue npoBepsieMoro
TpeOOBaHUs K pe3yabTaTam

1

2

3

B/ 01

Bun aesaTeabHOCTH

o0ecnevyeHus YHpaBJICHUSA U (l)yHKIII/[OHI/IPOBaHI/IH OpraHusamum

1 Opraﬂmaum{ AOKYMEHTAIIUOHHOI'O

K 1.1

KoopanHupoBaTh paboTy opraHu3aluu
(mpueMHON PYKOBOJUTEIS), BECTU PUEM
[OCETUTEIECH

[IK 1.2

Ocy1ecTBIATh paboTy MO MOATOTOBKE U
[TPOBEJCHUIO COBELIAHUH, JIEJIOBBIX BCTpEY,
MIPUEMOB U IPE3ECHTALNN

[IK 1.3.

OCyIIECTBIISITh MOATOTOBKY JAETOBBIX
MOE37J0K PYKOBOJIUTENS U IPYTHX
COTPYIHUKOB OpraHU3aI[i1

I1K 1.4.

OpraHu30BEIBaTh pabouee MECTO CeKpeTaps U
PYKOBOIUTEIIS

IIK 1.5.

OdopMIIATh U pErUCTPUPOBATH
OpraHU3alMOHHO-PACTIOPATUTENbHbIE
ITOKYMEHTBI, KOHTPOJIMPOBATH CPOKHU MX
MICTIOJTHEHUS

I1K 1.6.

O0pabaThIBaTh BXOIAIINE H UCXOISAIINE
ITOKYMEHTBI, CHCTEMAaTH3UPOBATh UX,
COCTaBJISITh HOMCHKJIATYPY JIe] 1
(hopMUPOBATH TOKYMEHTHI B JeJIa

IIK 1.7.

CamocToATeNbHO paboTaTh C JOKYMEHTAMH,
coiepKauMu KOH(PHICHIIHATBHYIO
MH(GOPMAILIKIO, B TOM YHUCIIE C TOKYMEHTaMU
[0 TUYHOMY COCTaBY

IIK 1.8.

Ocy1ecTBIATh Tesle(OHHOE 00CITYKUBaHUE,
[PUHUMATh U IepeiaBaTh (PaKchl

MK 1.9

OCYH_IGCTBJ'IHTB INOATOTOBKY ACJI K IIEpCAav€C Ha,
APXUBHOC XPAaHCHUC

I[IK 1.10

CocCTaBIsATh OIIMCHU ACI, OCYIICCTBJIATD
MOATOTOBKY J€JI K Iepeaadyc B aApXUB
OpraHu3aluu, TOCYyJdapCTBCHHBIC 41

MYHUIIHUIIAJIBHBIC ApXUBBI

BJ1 02

Bup ngesareabHocTn 2 OpraHu3anusi apXMBHOW M CIPABOYHO-
HH(OPMAILMOHHOH PadoThI 10 IOKYMEHTAM OpPraHu3anuu
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K 2.1 OCyIIeCTBISTh IKCIEPTUIY LIEHHOCTH
ITOKYMEHTOB B COOTBETCTBHUU C
NEHCTBYIOLIMMHU 3aKOHOIATEIbHBIMU aKTaMHU
1 HOpMaTUBaMU

IK 2.2 Bectu paboTy B cuctemax 3J€KTPOHHOIO
ITOKYMEHTO000POTA
K 2.3 Pa3zpabaTsIBaTh M BECTH KJIACCH(PUKATOPHI,

TabeNu U Ipyrue CrpaBOYHUKHU T10
ITOKyMEHTaM OpTraHu3aIuu

[IK 2.4. OOGecnieunBaTh MPUEM U paIlMOHAIEHOE
pa3MelleHne TOKYMEHTOB B apXUBe (B TOM
YUCIIe TOKYMEHTOB I10 JITYHOMY COCTaBY)

IIK 2.5 O0ecrnieunBaTh yU€T U COXPAHHOCTh
ITOKYMEHTOB B apXHBE
[IK 2.6 Opranu3oBbIBaTh HCIOJIb30BAHUE APXUBHBIX

MIOKYMECHTOB B HAYYHBIX, CIIPABOYHBIX U
MPAKTUYCCKUX HCIIAX

K 2.7 OCyIIEeCTBIISTh OpraHU3alMOHHO-
METO/INYECKOE PYKOBOJICTBO U KOHTPOJIb 32
paboTol apXrBa OPraHU3alluU U 32
OpraHu3aiuend TOKyMEHTOB B
IeJIONPOU3BOJICTBE

JUis BBIMYCKHHMKOB W3 4YHCIa JMI[ C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMU 3J0POBbSI
U BBIMYCKHUKOB M3 4YHUCJIa JACTEH-MHBAIMAOB M HWHBaNIWAOB mpoBoautcs [MMA ¢ yderom
0COOCHHOCTEH MCUXO(PU3NUECKOr0 Pa3BUTHS, WHAMBUAYAJIBHBIX BO3MOXXHOCTEH M COCTOSHHS
3I0POBBS TAKUX BBITTYCKHUKOB (J1ajiee - HHAUBUAYaIbHBIE OCOOCHHOCTH).

O6mwue u JOMOJTHUTENBHBIE TpeOOBaHMs, oOecrmeunBaeMble mpu mpoBeneHun [UA
JUIS BBIITYCKHUKOB U3 YKCIIA JIUII C OTPAHUYCHHBIMU BO3MOYKHOCTSIMH 3JI0POBbBS, JIETEH -MHBAINIOB
U MHBAJIUJOB MPHUBOJATCS B KOMIUIEKTE OIICHOYHBIX MAaTEpHUajOB C y4eTOM OCOOEHHOCTel
pa3paboTaHHOTO 3aJIJaHUS M UCIIOJIb3YEMBIX PECYpPCOB.

JUIMTeNbHOCTh MPOBENEHUSI TOCYJapCTBEHHON HWTOrOBOM aTTeCTallud IO OCHOBHOM
npodeccuoHaIbHOM ~ O0Opa3oBaTeNlbHOM  mporpamme 1o coemmanbHoct  46.02.01
JloxkyMeHTaImoHHOE obecrieueHrue yrpasiieHus U apxuBoBeneHue omnpezaensercs OI'OC CIIO.
Yacel yuebHOTO I1aHa (KajleHAapHoro yueOHoro rpaduka), orBogumbie Ha [MIA, onpenenstorces
MIPUMEHHUTENHHO K Harpy3ke oOyuatomierocs. B ctpykrype Bpemenu, orBogumoro @I'OC CIIO no
OCHOBHOM mpodeccnoHaabHOM 00pa3oBaTeNbHON mporpamme 1Mo crenuaibHoctd 46.02.01
JIOKyMEHTallMOHHOE OOecleyeHre YIpaBiICHUs U apXUBOBEICHHE Ha TOCYJapPCTBEHHYIO
UTOTOBYIO aTTECTAIlUIO, 0O0pa3oBaTelbHas OpraHU3alis CaMOCTOSITENBHO Ompeneisier rpaduk
s3amutel BKP.
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2. TIOPSIIOK OPTAHW3AIIAYN Y ITIPOBEJEHMS 3AIUTHI JUIMIJIOMHOT O
MMPOEKTA (PABOTEI)

[Iporpamma opranu3aiiy MpOBEICHHS 3aIIUTHI IUIUIOMHOTO MTpOoeKTa (paboThl) Kak 4yacTb
nporpamMmbl ' MA nomkHa BKITIOYATh:

3.1 O61ue noyoKeHus

JlurioMHBI TIpoekT (paboTa) HalpaBlIeH Ha CUCTEMAaTH3ALMI0 M 3aKpeIlICHUE 3HaHWM
BBIIIYCKHUKA IO CIEUUAIbHOCTH, @ TaKXe OIpPEJEeICHUE YpPOBHS TOTOBHOCTHU BBIITYCKHHMKA
K CaMOCTOSATENBHON Mpo(decCHOHATBHOM JAeATeNbHOCTU. JUmioMHbINH mpoekT (paboTa)
IIPENIIOJIAraeT CaMOCTOSITENbHYIO MOJArOTOBKY (HAamMCaHHE) BBITYCKHMKOM IpoeKkTa (padoThl),
JEMOHCTPHUPYIOILIET0 YPOBEHb 3HAHMUU BBIIMYCKHHKA B paMKax BBIOPAaHHOM TEMbI, a TaKke
c(OpPMHUPOBAHHOCTH €T0 MPOPECCUOHAIBHBIX YMEHUH U HABBIKOB.

TemaTnka TUIUIOMHBIX TPOEKTOB (paboT) ompenensieTcst 00pa30BaTEIbHOM OpraHu3alei.
BrinyckHuKy npefocTaBisieTcs paBo BIOOpa TEMBbI TUIIIIOMHOTO IIPOEKTa (paboThl), B TOM YUCIIE
MIPEIOKEHUsI CBOEH TeMbl ¢ HEOOXOIMMBIM OOOCHOBAaHMEM 1€I€CO00pa3HOCTU €€ pa3paboTKu
JUIsl  TIPAaKTUYECKOTO TMpPUMEHEHHs. TemMa JOUIIOMHOTO TmpoekTa (paboThl)  JIOJDKHA
COOTBETCTBOBAaTh COACPKAHMIO OJHOIO WJIM HECKOJBKUX MpO(ecCHOHATBHBIX MOJYJEH,
BXOJILIMX B 00pa30BaTENIbHYIO IPOTPaMMy CPETHEr0 MPo(hecCHOHATBFHOTO0 00pa30BaHusl.

JUis  TMOATrOTOBKM  JWIJIOMHOTO MpoekTa (paboThl) BBIMYCKHUKY Ha3HadaeTcs
PYKOBOJUTENIb M TpU HEOOXOJAMMOCTH KOHCYJIbTAHTHI, OKAa3bIBAIOUIUE BBIMYCKHUKY
METOAUYECKYIO MOJIEPHKKY.

3akperieHHe 3a BBIIYCKHUKaMH TeM JAMIUIOMHBIX TMPOEKTOB (paboT), Ha3zHAueHHE
PYKOBOJIUTENEN U KOHCYIbTAHTOB OCYLIECTBIISIETCS PACIOPSAUTEIBHBIM aKTOM 00pa30BaTeIbHOM
OpraHu3aluH.

3.2 [IpumepHas TeMaTHKa IATITIOMHBIX TIPOEKTOB (PabOThI) MO CIEUATBLHOCTH;
ABTOMAaTH3aIMS YIIPABJICHYECKUX MPOIIECCOB BHYTPEHHETO JJOKYyMEHTO000pOTa

2. B3amMOCBs3b IPOIIECCOB PETUCTPAIMH U KOHTPOJIS 32 UCTIOJIHEHHEM JOKYMEHTOB.

3. Buasl BHYTpEeHHHX CIIPaBOYHO-MH(POPMAIMOHHBIX JOKYMEHTOB OpraHU3alliy U TpaBHIia
paboTHI C HUMH.

4. Buzbl yYETHBIX JOKYMEHTOB KaJIPOBOH CITY>KOBI U TEXHOJIOTHS padOTHI C HUMHU.

5. JeiicTByromue TpaBuia OpraHu3aimd padoThl ¢  HH(POPMAIMOHHO-CIIPABOYHBIMA
JOKYMEHTaMH Ha IPUMEPE CITYyKEOHBIX TTHCEM.

6. J[eiicTByromue TnpaBuia oOpraHu3aimd padoThl ¢  HH(POPMAIMOHHO-CIIPABOYHBIMU
JOKYMEHTaMH Ha IpuMepe O(pUIIHATILHBIX CITPABOK.

7. JleiicTByromue TpaBuUjia oOpraHu3aimu padoThl ¢  HH()OPMAIMOHHO-CIIPABOYHBIMU
JOKYMEHTaMH Ha TIPUMEpPE aKTOB.

8. eiicTByromue npaBuia oOpraHu3aimu padoThl ¢  WHPOPMALIMOHHO-CIIPABOYHBIMU
JOKYMEHTaMH Ha MpUMepe MPOTOKOIIOB.

9. JlelicTBylomue TmpaBuiia OpraHu3amuu padoThl ¢ HMH(POPMAIMOHHO-CIPABOYHBIMH
JOKYMEHTAaMHU Ha TpHUMEpe JOKYMEHTOB, 00ECNEUMBAIONIMX OMEPATUBHOCTH Iepenadyu
uHpOpMalnH.

10. [deiicTByronue mpaBuia OpPraHU3alMM PaOOTHl C PACIOPSIUTENBHBIMU JTOKYMEHTAMU,
M3/1aBa€MbIMH HA MIPUHIIUIIAX KOJIJIETHATBHOCTH.
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11

12.

13.

14.

15.

16.

17.

18.
19.

20.

21.

22.
23.

24,

25.

26.

27.

28.

29.

30.

31.

32.
33.

34.
35.

36.

. JleficTBytomye mpaBujia OpraHU3aldd PabOTHl C PACIOPAAUTEIBHBIMH JOKYMEHTaMH,
13/1aBa€MbIMH Ha IPUHLIMIIAX €AUHOHAYAIIHSL.

JeiicTByromue npaBuiia 0(popMIIeHUS JOKYMEHTOB JUILIOMATHYECKON TePErHCKH.
JIOKyMEHTHpOBaHNE BHEIIHUX KOMMYHUKALIMA OpraHU3aliii Ha IPUMEPE AETIOBBIX TUCEM
JIOKyMEHTHUpOBaHUE JAEATEIbHOCTU KOJUIETHAIBHBIX OpPraHOB YyIpaBieHUs (oOriero
coOpaHus aKIIMOHEPOB, COBETA IUPEKTOPOB, MIPABIICHNUS).

JIOKyMEHTHpPOBaHUE JIEATEIBHOCTH 0 JEJIErUPOBAHUIO TIOJTHOMOYUN JTOJKHOCTHBIX JIUI
B OpraHu3aluy.

JIOMKHOCTHOM M YMCIEHHBIH COCTaB CIYXObl JI€JI0NPOU3BOJICTBA, HOPMHUPOBAHUE
JOKYMEHTAI[MOHHBIX MTPOLIECCOB.

3amaun ¥ (QyHKUMU CIOYKOBlI JIIONPOU3BOJCTBA B OpraHHU3alMH, MNEPCHEKTUBHI €€
COBEPILICHCTBOBAHHUS.

3HAUYMMOCTh OPraHU3aLMOHHBIX JOKYMEHTOB B CCTEME YIIPaBJICHUs OpraHu3aluen.
Knaccugukanus TOKyMEHTONOTOKOB M MX XapaKTepUCTHKa (Ha MpuUMepe KOHKPETHOM
OpraHu3aIum)

Kommnekc paboT mo cocraBieHuio Tabens U aiabboma YHUGUUIUPOBAHHBIX (OPM
JOKYMEHTOB.

MecTo u poJib K1accu(UKaTOpOB TEXHUKO-IKOHOMUYECKOW M COLMAbHON MH(pOpMauu
B IOKyMEHTAIlMOHHOM O0O€CII€YEeHNH YIIPABIICHUS.

Metoauka mpoBeIeHUs SKCIIEPTU3bI LICHHOCTH JTOKYMEHTOB B JAEJIOIPOU3BOICTBE.
Homenknartypa nen: MeTOAMKAa COCTaBICHUS HOMEHKIATYpbl €N, €€ 3HA4eHUE U
IIPUMEHEHHE B IEJIONPOU3BOICTBE OPraHU3aliu.

HopmartuBHOE perynmpoBaHye U TEXHOJIOTUS IPUAAHUS FOPUINYECKON CHIIBI JOKYMEHTAM
Ha PA3JIMYHBIX HOCUTEIAX

HopmaTuBHO-MeTOIMUYECKHE TOKYMEHTHI, PErJaMEHTHUPYIOIMHKE paboTy (IesATEIHHOCTH)
CIIYKOBI J1€JI0NIPOU3BO/ICTBA.

HopmaTuBHO-IpaBoBass 06a3a KaJpoBOrO JAEJIONPOM3BOJICTBO M €€ 3aKpelieHHE B
JIOKaJIbHBIX HOPMATUBHBIX aKTaX OpraHUu3aluy.

Opranusanus JOKYMEHTOOOOpOTa [Ull ONEpaTMBHOIO IPOXOXKJIEHHS JOKYMEHTOB,
ONTUMH3ALNS MAPIIPYTOB JOKYMEHTOIIOTOKOB.

Opranuzanys KagpoBoro AEJ0NPOU3BOICTBA B KOHKPETHOW OpraHU3aluHy.

Opranuzanus paboTsl ¢ JOKYMEHTaMHU B CTPYKTYPHOM I10/Ipa3/IeIeHUH.

Opranuzanus paboTsl ¢ JOKYMEHTaMHU KOJUIETHATIbHBIX OPIaHOB.

Opranuzauus paboTel CIyKOBbl J€JIONPOU3BOACTBA (HAa IpUMEpPe KOHKPETHOU
OpraHU3AIHH ).

Opranuzanys, IpoBeAcHUE U JOKYMEHTUPOBAHNUE COBELIAaHUM.

OcoGeHHOCTH paboOTHI MO0 COCTABJICHUIO, MPOLEAYpe M3JaHHUsS U BBEICHMIO B JieiicTBHE
[Tonosxenust 06 HIKCIEPTHON KOMUCCUM OPTaHU3ALHH.

Oco0eHHOCTH COCTaBJIEHUs, OPOPMIICHUS U U3/1aHUSI OPraHU3allMOHHBIX JOKYMEHTOB.
OCOOEHHOCTH YHUYTOXKEHHUS JOKYMEHTOB Ha Pa3UYHBIX HOCUTENSAX, HE IMOAJIEKAIINX
JAJIbHENIIEMY XpaHEHMIO.

Oco6enHocTy (POPMHUPOBAHUS PA3TUYHBIX BHJIOB U KaTETOpUH IOKYMEHTOB B Jeja
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37.

38.
39.

40.
41.
42.
43.

44,
45.

46.

47.

48.
49.

50.
51.
52.
53.

54,
55.

56.

S7.

58.

59.
60.

61.

[loxrotoBka nen K mepenaye B apXWB OpraHU3alMU: TpeOOBaHUS K O(GOPMIICHUIO,
TEXHOJIOTUS Iepeaayn.

[ToaroroBka Jes1 opraHu3aluy K JajdbHENIIEMY XpaHEHUIO U UCIIOJIb30BaHUIO.
[logrotoBka ¥ opraHu3anusi JAEJOBBIX IIOE310K PYKOBOIUTENS M COTPYAHHUKOB
OpraHu3aly.

[Topsinok BeaeHust yuera pabouero BpeMeHH COTPYIHUKOB.

[Topsinox fOKyMEHTHpOBaHUS puéMa Ha pabOTy pa3IMUHbIX KATErOpUM rpak/iaH.
[Topsiiok JOKYMEHTHUPOBAHUS YBOJIbHEHMS paOOTHHKA 110 PA3JIMYHBIM OCHOBAHUSAM
[IpaBuna BeeHHs HIIEKTPOHHON TEPENICKH: TPEOOBAHUS K SJIEKTPOHHBIM COOOIICHUSM H
ANIEKTPOHHBIM JOKYMEHTAM

[IpaBuna nenoBoii nepenucky B OyMa)kHOM U 3JIEKTPOHHOM BHJIE.

[IpaBuna opranuzaiuu padbOTHl € OOpalleHUsSIMH TpaxJaH B TOCYIapCTBEHHBIX
YUPEXKJICHUSX.

[IpaBoBOo€ M MOKyMEHTAllMOHHOE OOecleyeHnue NpU YCTAHOBIEHUM, H3MEHEHUH U
PacTOpKeHUU TPYAOBBIX MPABOOTHOILIEHUI.

[IpoGnembl oOecriedeHHsT COXPAaHHOCTH JIOKYMEHTOB B IIpOIlECCE€ ONEPAaTUBHOTO U
apXMBHOTO XPAHEHUS TOKYMEHTOB.

[IpoGnembl mpUMeHEHUs ¥ UCTIOIb30BaHUsI PAa3TUYHbIX (POPM PETUCTPALIMU JOKYMEHTOB.
Pernamenrtanuss paboThl CHENMATUCTOB CIY)KObI JI€JIONPOU3BOJICTBA HA OCHOBE
JOJIKHOCTHBIX MHCTPYKLIUN (HA MpUMepe KOHKPETHOM opraHu3aIum)

Pernamenranus TexHoJoruu pabOTBl € JIOKYMEHTaMH Ha OCHOBE COCTaBJICHUS
MHCTPYKIUH N0 JIEJIOTPOU3BOACTBY OpraHU3aI|H.

Ponp nenonpounsBoauTens B yrpaBiIeHUH CUCTEMON JOKYMEHTOO00pOTa B OpraHU3aIliH.
Ponb oprann3aninoHHBIX JOKYMEHTOB B CHCTEME YIIPaBJICHUs OpraHu3alueil.

Ponp  coBpeMEHHBIX ~ 3aKOHOJATENIbHBIX M HOPMAaTUBHO-TIPABOBBIX  aKTOB,
periaMeHTHPYIOIIUX MpaBuUiia paboThl C JOKYMEHTaMH B OPTaHU3AlIHUH.

CoBpeMeHHbIE MaTepualbHbIE HOCUTENN JOKYMEHTUPOBAaHHOM HHpopManmu
CoBpemMeHHbIE CTaHAAPTHI, MPUMEHsEMble B cepe TOKYMEHTAIIMOHHOTO 00ecredeHHUs
yIpaBJICHUS.

CoBpeMeHHbIE  TEXHUYECKHE  CpEICTBAa  NpUMEHseMble B  paboTe  CIyKObl
JIeIOTIPOU3BOCTBA.

CoBpemeHHbIe TpeOOBaHHUS K OpraHM3allid U BEJICHHUIO BOMHCKOIO yueTa B KaJpOBOM
ciyx0e.

CocTaB 10KyMEHTOB, pPEriiaMeHTUPYIOIIUX JIEATEIbHOCTh CIIYXKObI IeJI0TPOU3BOACTBA (HA
npuMepe KOHKPETHON OpraHu3allim)

CriocoObl TOKYMEHTHPOBAHUS U UX PA3BUTHE.

CrniocoObl  opraHuM3anuud  MH(QOPMAIIMOHHO-CIPABOYHOW PabOTBl MO  JAOKyMEHTaM
opranuzaiuu. 61. Texnonorus pa3paboTku U BBeJieHUs B AeiicTBHe [lonoxxeHus o ciryxoe
nenonpousBoacTBa 62. TexHoyorusi cocTaBieHUss U O(OpPMIECHUS ONMCEH Jen
CTPYKTYPHBIX MOJIpa3AcIeHUI.

Yuaudukanus Gopm U coaepkaHus JOKYMEHTOB U ee 3akperieHue B Tabene u AinpOome
(dhopm opraHuzanuu
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62. Yuer nen MOCTOSHHOTO U JAOJITOBPEMEHHOTO XPaHCHHsI HA OCHOBE COCTABIICHUS OMMHCEH
Jedt.

63. Llenu, 3anauun, GyHKIUHA U TIOPSIOK pabOTHI 3KCIIEPTHOW KOMUCCUHU OPraHU3aIlHY.

64. DproHoMuyeckue TpeOOBaHUS K OpPraHU3aIMi PabOYUX MECT CHEIHATUCTOB CIYKOBI
JeTIOTIPON3BO/ICTBA.

3.3 CtpykTypa 1 coaepKaHue IUIIIIOMHOTO MPOoeKTa (padoThl);

O06beM JUIIOMHOTO MPOeKTa (paboThl) 10JIKEH cocTaBisITh HE MeHee 30, Ho He 6osee 60
CTpaHHIL.

JlurioMHBI MpoekT (paboTa) OMBITHO-IPAKTHUUYECKOTO XapaKTepa HMMEET CIEeAYHOIIYIO
CTPYKTYpY:

- BBEJICHHE, B KOTOPOM pACKpPBIBAIOTCS AaKTYyaJbHOCTh TEMBI, (OPMYIHUPYIOTCS
KOMIOHEHTBI METOJOJOTHYECKOTO armaparta: OOBEKT, MpeaMeT, mpoliemMa, Ienb, THIO0Te3a,
3a/1auu paboThl, METOJIBI U JP.;

- TEOpETHYECKast 4aCTh, B KOTOPOH COJEPKATCS TEOPETUIECKAE OCHOBBI U3ydaeMOn
poOIeMBbI;

- MpaKTUYecKass 4YacTh, HalpaBJIeHHas Ha pelieHHue BBIOPaHHOW TPOOIEMBI,
BKITIOYAOIAsl TPOEKTHPOBAHUE TMEIarOTHUECKON JESTEIbHOCTH, OTHCAaHHE €€ peaTu3allim,
OIICHKY €€ pe3yJbTaTUBHOCTH.

- 3aKIII0YCHHE, B KOTOPOM COJIEP’KATCSI BBIBOJBI M PEKOMEHIAINU OTHOCHUTEIHHO
BO3MOYHOCTEH NMPAaKTUYECKOTO MPUMEHEHUS MOJIYYEHHbIX PE3Y/IbTaToB;

- oubmuorpaduueckuii Ciucok (He MeHee 25 UCTOYHUKOB);

- MIPUIIOKEHHE

JluniomHBIE  TIpoeKT  (paboTa) OMBITHO-IKCIIEPUMEHTAIBHOTO  XapaKTepa HWMeeT
CJIICAYIOLYIO CTPYKTYPY:

- BBEJIEHHWE, B KOTOPOM pACKPBIBAIOTCS aKTyalbHOCTb TEMbl, (DOPMYIUPYIOTCS
KOMITOHEHTBI METOJIOJIOTMYECKOro armapara: OObeKT, MpeaMeT, Mmpoliema, Iefb, THI0Te3a,
3a/1auu paboThl, METO/IbI, BO3MOKHBI 3JIEMEHThI HAYYHON HOBHU3HBI U JIp.;

- TeopeTuyecKasi 4acTh, B KOTOPOIl COJEPIKATCS TEOPETUUECKUE OCHOBBI N3ydaeMoil
pOOJIEMBI;

- IpaKTHYECKasl YacTbh, BKIIOYAIOIIas OMUCAHHE UCCIIEIOBAHUS, IIPOBEACHHOTO IS
MPOBEPKH THIMOTE3bl, B KOTOPOH TMpEACTaBICHbl IUIAH MPOBEICHHSI SKCIIEPUMEHTA,
XapaKTePUCTUKH METOJOB JKCIEPUMEHTAIbHONH paboThl, OCHOBHBIE J3Tallbl ASKCIEPUMEHTA
(KoHCTAaTUPYIOUTU, POPMUPYIOIINIA, KOHTPOJIBHBIN), aHAIU3 PE3yIbTaTOB.

- 3aKJIIOUEHUE, B KOTOPOM COJEpaTcsl BBIBOJBI U PEKOMEHAAIMHA OTHOCUTEIILHO
BO3MOXHOCTEH MPAaKTUYECKOTO MPUMEHEHHS MOJTYYSHHBIX PE3YIbTaTOB;

- oubmuorpaduueckuii ciucok (He MeHee 25 UCTOYHUKOB);

MIPUIIOKEHHE

3.4. TTopsA0OK OIIEHKH pe3ylbTaTOB AUILIOMHOTO TpoeKTa (paboThl).

JlumioMHBINA TpoeKT (paboTa) MOANEKHUT PELeH3UPOBAHHIO. PelieH3eHTOM MOKET OBITh
MpernoaBaTelb Apyroit 00pa3oBaTenbHON OpraHu3allii, Peau3yIoieil MPorpaMMbl MOATOTOBKU
CHEIHMAMCTOB CpenHero 3BeHa no crnenuanbHocTH 46.02.01 /fokymeHTanmoHHoe obecreueHue
yIpaBJICHUS W apXWUBOBEJCHHE, WM MPAKTUYeCKUEe DPAOOTHHKU COOTBETCTBYIOMICH chepsl
JeSITeNLHOCTH, UMEIOIIUE OMBIT PaOOTHI.
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Peuenzenty cnegyetr oOpaTuTh BHUMAHUE Ha:

- MOJIHOTY U TIYOMHY pacCMOTpPEHHs MPOOJIEMBbl, COOTBETCTBYIOIIEH TeME JUIZIOMHOTO
npoekTa (paboTsl);

- 000CHOBAaHHOCTh MO3UIIMH aBTOPA;

- METOJ0JIOTHIO aHaJIn3a MPOOJIEMBI;

- 000CHOBaHHOCTH BBIBOJIOB M PEKOMEHIAITHIA;

- TPaMOTHOCTD M3JI0KEHUSI MaTEepHaa;

- oopMIIeHHE JUITIOMHOTO MPpOoeKTa (PadoThI).

Hapsiny ¢ moyio)xurenbHbIMH CTOPOHAMM JTUIUIOMHOTO MpoeKTa (paboThl) OTMEUYAIOTCS
HE/JIOCTaTKUA. 3aMedaHUsl JOJDKHBI HOCHUTh KOHKPETHBIM XapakTep ¢ yKa3aHHeM HoMepa
COOTBETCTBYIOIIEH CTPAHUIIBI TUTNIOMHOTO TIpoeKTa (paboTsl). B KOHIIE peneH3nn yKa3pIBaeTcs
OIIEHKA 32 IUIUIOMHBIN MPOoeKT (padoTy), mpeanaraemasi perieH3eHTOM.

B cooTBeTCcTBHM C BBINIEYKa3aHHBIMH TPEOOBAHUSAMH PEICH3EHT B PEICH3MH YKa3bIBACT
PEKOMEHTYEMYIO OLICHKY: «OTJINYHOY, «XOpOILIOY, «YAOBIIETBOPUTEIHHOY,
«HEY/I0OBJIETBOPUTEIIHHO.

Pemenne o momycke K 3amMTe OUIJIOMHOTO TMpoekTa (paboThl) MpPUHUMAETCS Ha
OCHOBAHWU CJIEAYIONIUX YCIOBUM:

- HAIM4UA Jomycka crygeHTa K [ MA, yrBepKAeHHOTO IPUKAa30M JTUPEKTOPA KOJIJIEIKA;

- HAJIM4Msl peIieH3UH Ha JUIUIOMHBINA TPOeKT (paboTy);

- HaJIMYUS OT3bIBa HAYYHOTO PYKOBOJUTEIIS O XOJ€ U Ka4eCTBE BBITIOJHEHHS JUITIOMHOTO
npoekTa (paboThl);

- MPEJCTaBJICHHOM MEeYaTHOM MeperieTeHHOW paboThl ¢ MPWIOKEHUSIMH (B Cllydae, €CIu
OHU TIPEyCMOTPEHBI COJIEP’)KaHUEM pabOTHI);

- TIPE/ICTABJICHHON 3JIEKTPOHHOM BepcUel paboThl C MPUIIOKEHUSAMH (B CiIydae, €CIH OHH
MPEAYCMOTPEHBI COZICPIKAaHUEM PaOOTHI).

3.5 Topsaok OLEHKH 3alIUThI AUIJIOMHOTO TIpoeKTa (paboThl).

Pemenne 00 oneHke NPUHMMAETCS MO OKOHYAHMU HPOLEAYpbl 3aIlUThl BCeX pPadorT,
HaMEueHHbIX Ha JaHHoe 3acegaHue komuccun [MA. OueHku 1o pe3yapTaTaM 3alIUT
BBICTABJISIIOTCSI HA 3aKpbITON YacTH 3acepanus A, Ha KOTOPOM IPUCYTCTBYIOT TOJIBKO UJIEHBI
KoMuccHd. Takke J0IyCKaeTcsl ydacTue HaydHbIX PYKOBOJUTENEH U pelieH3eHTOB. Pe3ynbraTsl
3alIUT O(POPMIISIOTCS. COOTBETCTBYIOLIUM IPOTOKOIOM.

O1eHKa BBICTABISAETCS O CIEAYIOIIMM OTIOPHBIM KPUTEPHSIM:

® AKTYaJbHOCTh U MOJHOTA PACKPHITUS UCCIIEAYEMOMN TEMBI;

® KOMIIETEHTHOCTb B 00J1aCTH N30paHHOM TeMBbI; CBOOOIHOE BiIaJIcCHUE MaTepHalIOM;

® [IPOJYMaHHOCTb METOJIOJIOTHH U allapaTa UCCIEI0BaHUS;

® yMEHHE Mpe/ICTaBUTh paboTy Ha 3alluTe, YPOBEHb PEUEBOM KYIbTYpHI, KYIbTYpHI
BBICTYIIJICHUS U BEIEHUS HAYYHOTO HAJIora;

® KauecTBO MPEOCTABIAEMBIX HATITIAAHBIX MaTepPHAJIOB, PE3eHTAINH;

e coOuroieHne TpeOOBaHUM, PEIBSBIIAEMBIX K CTPYKTYPE TUIUIOMHOTO ITpoeKTa (paboThl)
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